
 

 
 
 
 

BOARD MEETING AGENDA 
             Monday, January 13, 2014 

 Regular Meeting - 7:00 P.M. 
        

Directors 
Manny Fernandez 
Tom Handley 
Pat Kite 
Anjali Lathi 
Jennifer Toy 
 
Officers 
Richard B. Currie 
General Manager/ 
District Engineer 
 
David M. O’Hara 
Attorney 

 
1. Call to Order. 
_____________________________________________________________________________ 
2. Pledge of Allegiance. 
_____________________________________________________________________________ 
3. Roll Call. 

 _____________________________________________________________________________ 
Motion  4. Minutes of the December 23, 2013 Regular Board Meeting. 

Motion approving the Minutes of December 23, 2013 as submitted. 
_____________________________________________________________________________ 
5. Written Communications. 
_____________________________________________________________________________ 
6. Oral Communications. 

The public may provide oral comments at regular and special Board meetings; however, whenever possible, 
written statements are preferred (to be received at the Union Sanitary District office at least one working 
day prior to the meeting).  This portion of the agenda is where a member of the public may address and ask 
questions of the Board relating to any matter within the Board’s jurisdiction that is not on the agenda.  If the 
subject relates to an agenda item, the speaker should address the Board at the time the item is considered.  
Oral comments are limited to three minutes per individuals, with a maximum of 30 minutes per subject. 
Speaker’s cards will be available in the Boardroom and are to be completed prior to discussion. 

_____________________________________________________________________________ 
Information 7. Monthly Operations Report for November, 2013 (to be reviewed by the Budget 

& Finance Committee). 
_____________________________________________________________________________ 

Motion 8. Modifying the Unclassified Rules and Regulations to Extend Job 
Connected Injury Benefits to Ninety Days (to be reviewed by the Personnel 
Committee). 

_____________________________________________________________________________ 
Motion 9. Approving Policy No. 5310, Revising the Criminal Background Check 

Policy (to be reviewed by the Personnel Committee). 
 ____________________________________________________________________________ 

Motion 10. Resolution No. 2723, Ordering, Calling, Providing For and Giving Notice of 
a General Election to be Held in Union Sanitary District, Alameda County, 
California, on June 3, 2014 for the Purpose of Electing Two Directors (to be 
reviewed by the Legal/Community Affairs Committee). 

____________________________________________________________________________ 
Motion 11. Resolution No. 2724, Ordering the Consolidation of the Union Sanitary 

District General Election on June 3, 2014 with the Direct Primary Election 
to be Held on June 3, 2014, and Requesting the Board of Supervisors of 
the County of Alameda to Consolidate said General District Election with 
the Said Direct Primary Election to be Held on Said Date (to be reviewed by 
the Legal/Community Affairs Committee). 

  

Page 1 of 100



Board Meeting Agenda 
January 13, 2014    Page 2 
 

 
Motion 12. Resolution No. 2725, Accepting the Construction of the I-680 at Sabercat 

Rd. Sanitary Sewer Relocation Project from Ranger Pipelines, Inc. and 
Authorizing the Attorney for the District to Record a Notice of Completion 
(to be reviewed by the Construction Committee). 

____________________________________________________________________________ 
Motion 13. Resolution No. 2726, Accepting the Construction of the Cast Iron Lining 

Project, Phase V from Southwest Pipeline & Trenchless Corp. and 
Authorizing the Attorney for the District to Record a Notice of Completion 
(to be reviewed by the Construction Committee). 

____________________________________________________________________________ 
Information   14. EMC Storage Area Network Early Replacement (to be reviewed by the Budget 

& Finance Committee). 
____________________________________________________________________________ 

Information 15. Check Register 
____________________________________________________________________________ 

Information  16. Committee Meeting Reports (No Board action is taken at Committee meetings): 
 Budget & Finance, Tuesday, January 7, 2014 at 5:30 p.m. 
 Personnel, Wednesday, January 8, 2014 at 5:30 p.m. 
 Legal/Community Affairs, Thursday, January 9, 2014 at 4:00 p.m. 
 Construction, Friday, January 10, 2014 at 3:00 p.m. 

____________________________________________________________________________ 
 

Information 17. General Manager’s Report (information on recent issues of interest to the Board). 
____________________________________________________________________________ 

 
18. Other Business: 

 Comments and questions. Directors can share information relating to District 
business and are welcome to request information from staff. 

 Scheduling matters for future consideration. 
____________________________________________________________________________ 
19. Adjournment - The Board will adjourn to a Closed Session in the 

Boardroom to discuss the performance of the General Manager for 2013 
(Calif. Govt. Code 94957(b)).  

 
 

The Board will then adjourn to a Closed Session on Wednesday, January 
15, 2014 at 6:30 p.m. in the Alvarado Conference Room to Continue the 
Performance Evaluation of the General Manager for 2013 (Calif. Govt. 
Code 94957(b)).  
 
The Board will then adjourn to the next Regular Meeting on January 27, 
2014 at 7:00 p.m. in the Boardroom. 

 
 

The Public is welcome to provide oral comments at Regular and Special Board meetings. Whenever possible, we request that 
written statements be provided to the District at least one working day prior to the meeting. If the subject relates to an agenda 
item, the speaker should address the Board at the time the item is considered.  If the subject is within the Board’s jurisdiction 
but not on the agenda, the speaker will be heard at the time “Oral Communications” is scheduled. Oral Communications is 
limited to three minutes per individual, with a maximum of 30 minutes per subject.  Speaker’s cards are available in the 
Boardroom and should be completed prior to discussion of the agenda item and handed to the Clerk. The facilities at the District 
Offices are wheelchair accessible.  Any attendee requiring other special accommodations at the meeting should contact the 
General Manager’s office at (510) 477-7503 at least one working day ahead of the meeting. 
 

THE PUBLIC IS WELCOME TO ATTEND. 
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  5072 Benson Road 

Union City, CA 94587 
(510) 477-7500 

 NOTICE OF 
COMMITTEE MEETING 

 
All meetings will be held in the 

General Manager’s Office 
 

BOARD MEETING 
                   JANUARY 13, 2014 

 

Committee meetings may include teleconference participation by one or more Directors . 
(Gov. Code Section 11123) 

Committee Meeting are open to the public. Only written comments will be considered. No action will be taken. 

Committee Membership: 
Budget and Finance  Directors Jennifer Toy and Pat Kite (Alt. - Anjali Lathi) 
Construction Committee Directors Tom Handley and Manny Fernandez (Alt. – Pat Kite) 
Legal/Community Affairs Directors Anjali Lathi and Tom Handley (Alt. – Manny Fernandez) 
Legislative Committee Directors Pat Kite and Anjali Lathi (Alt. – Tom Handley) 
Personnel Committee Directors Jennifer Toy and Manny Fernandez (Alt. – Anjali Lathi) 
Audit Committee  Directors Jennifer Toy and Tom Handley 

 
 
Budget & Finance, Tuesday, January 7, 2014 at 5:30 p.m. 
7. Monthly Operations Report for November 
14. EMC SAN Early Replacement 

 
 
Personnel, Wednesday, January 8, 2014 at 5:30 p.m. 
8. Modifying the Unclassified Rules and Regulations to Extend Job Connected Injury 

Benefits to Ninety Days 
9. Approving Policy No. 5310, Revising the Criminal Background Check Policy 

 
 
Legal/Community Affairs, Thursday, January 9, 2014 at 4:00 p.m. 
10. Resolution No. 2723, Ordering, Calling, Providing For and Giving Notice of a General 

Election to be Held in Union Sanitary District, Alameda County, California, on June 3, 
2014 for the Purpose of Electing Two Directors 

11. Resolution No. 2724, Ordering the Consolidation of the Union Sanitary District General 
Election on June 3, 2014 with the Direct Primary Election to be Held on June 3, 2014, 
and Requesting the Board of Supervisors of the County of Alameda to Consolidate said 
General District Election with the Said Direct Primary Election to be Held on Said Date 

 
 
Construction, Friday, January 10, 2014 at 3:00 p.m. 
12. Resolution No. 2725, Accepting the Construction of the I-680 at Sabercat Rd. Sanitary 

Sewer Relocation Project from Ranger Pipelines, Inc. and Authorizing the Attorney for 
the District to Record a Notice of Completion 

13. Resolution No. 2726, Accepting the Construction of the Cast Iron Lining Project, Phase 
V from Southwest Pipeline & Trenchless Corp. and Authorizing the Attorney for the 
District to Record a Notice of Completion 
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MINUTES OF THE MEETING OF THE 

BOARD OF DIRECTORS OF 
UNION SANITARY DISTRICT 

DECEMBER 23, 2013 
 
 

 
 

1. CALL TO ORDER  
 
President Lathi called the Board to Order at 7:02 p.m. 

 
2. PLEDGE OF ALLEGIANCE 
 
3. ROLL CALL 

 
PRESENT: Manny Fernandez, Vice President 

Tom Handley, Director  
Pat Kite, Director  

   Anjali Lathi, President  
   Jennifer Toy, Secretary  
    

ABSENT: None 
 
STAFF: Rich Currie, General Manager 
 Sol Cooper, Mechanic 

Tom Graves, Assistant to the General Manager/Board Secretary 
 
CONSULTANTS: None 
 
VISITORS: None 
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4. APPROVAL OF THE MINUTES OF DECEMBER 9, 2013 
 

Action On a motion made by Director Kite and seconded by Director Handley, 
the Minutes of the Board of Directors Meeting of December 9, 2013 were 
approved. The motion carried unanimously. 

 
5. WRITTEN COMMUNICATIONS  

 
There were no official written communications. 

 
6. ORAL COMMUNICATIONS 

 
There were no oral communications.  
 

 7. APPROVING SIGNATURE AUTHORITY FOR THE DEPUTY GENERAL 
MANAGER 

 
 GM Currie asked the Board to include signature authority for the Deputy 

General Manager for up to $50,000. The DGM is now overseeing two 
workgroups, and this authority is an integral part of that responsibility.  
 

Action On a motion made by Director Fernandez and seconded by Director Kite, 
the Board approved signature authority up to $50,000 for the Deputy 
General Manager. The motion carried unanimously.  

 
 8. IDENTIFY POTENTIAL DATES FOR A JOINT BOARD OF DIRECTORS 

MEETING WITH ALAMEDA COUNTY WATER DISTRICT 
 
  The results of a USD Doodle poll showed that March 3rd, 6th and 31st 

worked best for our board. March 6 would be the last choice. We have 
forwarded those dates to ACWD’s Board for their comments, and await 
their response. In addition to service connection insurance programs, we 
are also proposing to add earthquake preparedness, global warming and 
sea level rise as additional topics for discussion. We will send out another 
Doodle poll to finalize a date as soon as we hear from ACWD. 

   
 It was suggested by the Board that the two Boards meet more frequently 

in the future. 
 
9. DEVELOP SCOPE OF FUTURE OUTREACH PROGRAM WORKSHOP 
 

In response to Board member interest, GM Currie is proposing January or 
February for an Outreach Program Workshop. In addition to the topics 
enumerated in the staff report, Director Handley proposed adding a lobby 
information electronic kiosk with printer. 
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 10. SCHEDULE FOR GENERAL MANAGER’S PERFORMANCE 
EVALUATION 

 
  GM Currie proposed the schedule outlined in the staff report. January 15th 

is preferred for the closed session over January 16th. 
 

11. EBDA COMMISSION REPORT 
 

Director Handley gave a brief report. 
 

 12. LEGISLATIVE UPDATE FOR DECEMBER 
 

GM Currie presented the update. 
 
Director Kite inquired about AB811, regarding USA pipe markings. GM 
Currie explained the thinking behind creating the database instead of 
requiring training that was to create a higher level of awareness as a first 
step toward qualifications in the future. 
 

13. GENERAL MANAGER’S CONTRACT – RETIREE MEDICAL BENEFITS 
 
 GM Currie gave some background, and distributed a survey of 

comparable agencies in the area. Currently, the District pays $900/month 
for the GM and spouse.  

  
Director Handley inquired what Employee +1 would be currently for 
medical. GM Currie said USD’s cap for Employee +1 for Medical is 
$1,709.  
 
Director Lathi asked what the current Kaiser rate is for Employee +1. GM 
Currie replied that it is $1,337. Kaiser with Medicare drops to $576 for 
Employee +1. 
 
Director Kite asked if the Affordable Care Act would change any of these 
assumptions. GM Currie explained that USD is a qualifying plan, and as 
such, none of our plans will change. Rates may change, but it is 
impossible to predict. 
 

Action On a motion made by Director Handley and seconded by Director 
Fernandez, the Board approved a Retiree Medical Benefit of $1,100 per 
month with an inflation adjuster until age 65, and then a benefit of $700 
per month plus an inflation adjuster after age 65 for the GM +1. The 
inflation adjuster would be tied to whatever determining cost of living 
index is used by the District for current employees. The motion carried 
unanimously.  
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14. COMMITTEE MEETING REPORTS 
 
 The following committees met:  Construction and Legal/Community 

Affairs.  
 

15. GENERAL MANAGER’S REPORT  
 

 Mr. Currie reported the following: 
a. RMC Consulting has been selected to do the Hayward Marsh 

study.  
b. The District received the first Sewer Service Charge payment from 

Alameda County in the amount of $22M. 
c. One of our Environmental Compliance Inspectors has turned in her 

resignation. She intends to pursue additional educational 
opportunities.  

d. The Sanitary Sewer Management Plan (SSMP) will soon be placed 
on the public website. 

e. A circuit breaker malfunctioned at the plant, and there was concern 
about it not working properly, Power was shut down and the new 
breaker was installed within about 30 minutes. 

f. We will be scheduling a workshop with the Board for next month on 
a Local Limit Study for Ammonia. This came about as a result of 
the Hayward Marsh limits and previous experience with Solyndra. 
 

16. OTHER BUSINESS 
 
 None.  

 
17. ADJOURNMENT 
 
 At 8:10 p.m., the Board adjourned to the next Regular Board Meeting on 

Monday, January 13, 2014 in the Boardroom at 7:00 p.m. 
 
SUBMITTED:     ATTEST: 
 
____________________    ____________________ 
TOM GRAVES     JENNIFER TOY 
DISTRICT CLERK     SECRETARY 
 
        
APPROVED: 
 
____________________ 
ANJALI LATHI 
PRESIDENT 
 

Adopted this 13th day of January, 2014. 
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GENERAL MANAGER’S SUMMARY 
 
 

Below is a summary of major activities that occurred at the District during November 
2013. 

 
ODOR COMPLAINTS:  USD received one odor complaint.   
 
SAFETY:  There were no accidents or injuries during the month.  A recognition 
breakfast was held to acknowledge District employees operating 270 days without an 
OSHA Reportable accident. Collection services passed 365 days without an OSHA 
recordable accident.  The Safety Survey was conducted among USD employees.  
Results were generally slightly better than the 2011 survey.   
 
FINANCIAL:  The Board Audit Committee met and received a presentation from our 
Auditor on the 2013 Financial Statements. 
 
COLLECTION SYSTEM:  The CWEA Awards committee conducted an interview with 
Collections management and staff for the CWEA Collection System of the Year award 
as a follow-up to our application.  There were two minor spills in the system, one of 620 
gallons (fully recovered) and one of 1 gallon. 
 
PLANT OPERATIONS:  Aeration Blower No. 9, taken out of service for repairs, was returned 
to service prior to the wet weather season.  Ric Pipkin, Senior Engineer, was selected to be 
the new Treatment Plant Night Shift Coach. 
 
PROJECTS:  The Headworks modifications project was substantially completed.  After 
months of preparation, the new Hansen Computerized Maintenance Management 
System upgrade was placed on line and tested.  The Co-gen project is proceeding on 
schedule.  Late PG&E requirements will necessitate significant change orders.  FMC 
and CIP teams worked diligently to get the #3 Primary Effluent Pump in operation 
before the Thanksgiving weekend, ensuring sufficient capacity if storms were present. 
 
STAFFING & PERSONNEL:    Over 110 applications received for Collection System 
Worker I recruitment.  USD hired Christina Silva to replace Mary Pedro as the 
Administrative Specialist for the CIP Team.  
 
G.M. ACTIVITIES:  For the month of November: 
 

• External meetings including CSRMA Pooled Liability Committee, EBDA Managers and 
EBDA Commission. Internal meetings included the Safety Committee, Alternate 
Compensation Task Force and Records Management. 

• GM and Communications Coordinator working on the Crisis Communication Plan. 
• USD hosted the Alameda County Special Districts Association meeting. 
• GM participated in the final joint labor-management review of the MOU changes. 
• GM received Hazard Communication training. 
• USD was interviewed by the City of Atlanta for a benchmarking survey. 
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HOURS WORKED AND LEAVE TIME BY WORK GROUP
June 29,2013 to November 15, 2013

Reg. Total Historical FY13
DIVISION Hours Lt Duty O/T Leaves* Sick STD WC Sick STD WC Average Number 

of Employees
General Manager Staff 2,679 401 44 110 133

13% 1.4% 1.7%

Business Service 15,784 1 1,896 195 14 713 211
11% 1.1% 0.1% 1.6% 0.5% Current Number of

Vacant Positions (1)
Technical Service 22,253 49 2,907 563 196 2,190 499 1

12% 2.2% 0.8% 3.4% 0.8%

Collection System 20,492 1,430 4,038 718 330 1 1,565 235 124
16% 2.9% 1.3% 0.0% 2.5% 0.4% 0.2% Hours Worked Per

Week Per Employee (2)
Treatment & Disposal 16,072 445 3,093 413 320 971 144 35.66

16% 2.2% 1.7% 2.0% 0.3%

FMC 14,459 992 2,101 365 1,265 74 33 Projected Average
13% 2.2% 3.1% 0.2% 0.1% Annual Sick Leave

Per Employee (3)
Totals 91,741 2,917 14,435 2,299 860 1 6,814 1,163 157 45.04
% 86.4% 2.7% 13.6% 2.2% 0.8% 0.0% 2.4% 0.5% 1.3%

(1)  Current vacancies include: Business Services (0), Collections (1), FMC (0), T&D (0), TSCS (0)

 

(2)  An employee using 3 weeks vacation, 11 holidays, 2 HEC days and 40 hours of sick leave will work an average of 34.9 hours per week over the course of a year.  

     With four weeks vacation, 34.2 hours per week.

(3)  Target goal for sick leave incentive program is 47 hours per employee per year.
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 ODOR REPORT 
 November 2013 
 
 During the recording period from November 01, 2013 through November 30, 2013, there was one  
 odor related service request received by the District. 
 
 City:  Fremont 
 
 
 1. Complaint Details:  
 Date:  11/29/2013 Time:   4:35 pm 
 Location: MINTWOOD ST Reported By: Adrian Lampe 
 Wind (from): N/A Wind Speed:  0 mph 
 Temperature: 64 Degrees F Weather: Clear  
  
    Response and Follow-up: 
 We inspected sewer mains in front of house and nearby storm drain inlets. USD mains were  
 flowing normal with no odor detected. The complainant pointed to the storm drain inlet and  
 said the odor was like a dead animal smell. We explained USD's responsibilities and  
 provided them with a City of Fremont contact number. 
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Business Services Group 
Activities Report 
November 2013 

• The Human Resources Administrator conducted an orientation to key Human Resources policies for four 

new employees. 

• Human Resources conducted four exit interviews. 

• The Human Resources Administrator attended the Cal ifornia Public Employers Labor Relations 
Association annual conference. 

• The Human Resources Administrator and Qual ity Coordinator participated in a Leadership School 
workshop on management's role in t he District's safety program. 

• The Human Resources Administrator and Quality Coord inator conducted a check-in with t he Executive 

Team on t he current mentoring activities t hat are part of the Leadership School. 

• HR staff attended the Ca iPERS Educational Forum. 
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BUDGET AND FINANCE REPORT 

FY 2014 'Y'ear-to-Ciai e as ol H7~n7~~ 42% of year elapsed 

Audited 
Revenues %of Last Year 

Budget Actual Budget Rec'd Actuals 6/30/13 
Capacity Fees $2,300,000 $2,392,290 104% $2,864,810 
Sewer Service Charges 44,887,853 698,829 2% 42,389,872 
ECB Revenues 765,000 286,893 38% 820,386 
Interest 321,000 164,507 51% 618,348 
Misc. (incl. ann. LAVWMA pymnt, PG&E rebates) 289,500 183,516 63% 343,415 

Subtotal Revenues $4S,!5B~ . ~!:i~ !~ .7~1:1. 0~!) S% $47,0~B.S~l 

SRF Loan Proceeds (Prim Clarif. Boyce) 1,000,000 1,049,409 105% 4,118,084 

Total Revenues + SRF Proceeds $49,563,353 $4,775,444 10% $51,154,915 

Expenses %of Last Year 
Budget Actual Budget Used Actuals 

Capital Improvement Program: 
Capacity Projects $5,220,000 $1,940,247 37% $2,738,698 
Renewal & Repl. Projects (incl. escrow) 12,285,000 6,669,130 54% 11 ,696,467 

Expenditure Control Budget (ECB) 32,100,356 12,056,542 38% 29,414,193 
Non-ECB 759,500 144,043 19% 701 ,075 
Retiree Medical (Annual Required Contribution) 462,852 231,426 50% 445,724 
Vehicle & Equipment 1,089,734 718,060 66% 589,238 
Information Systems 1,101,990 258,272 23% 657,050 
Plant & Pump Station R&R 250,000 197,237 79% 174,553 
Pretreatment Fund 7,000 1,882 27% 6,137 
County Fee for Sewer Service Charge Admin. 106,000 0 0% 105,251 
Debt Servicing: 

SRF Loans (lrv .• Wilw, LHH, Plant, Cedar, NPS, Sub1) 4,678,000 1,156,182 25% 4,086,647 

Total Expenses $5S,I1ol1 ,~32 $23,373,112~ 411% ss11 ,o~ 5,1134 

Total Revenue & Proceeds less Expenses ($8,497,079) ($18,597,577) $539,882 

Gro ss ECB Ex penses by Wo rk Gro up %of Last Year 
Budget Actual Budget Used Actuals 

Board of Directors $190,063 $51 ,022 27% $156,099 
General Manager/Admin. 1,182,404 483,216 41% 835,685 
Business Services 4,501,787 1,710,805 38% 4,171,426 
Collection Services 5,587,778 2,122,500 38% 5,304,088 
Tech Support & Cust. Services 5,251,559 1,977,466 38% 4,908,778 
Treatment & Disposal Services 9,889,975 3,759,639 38% 9,168,756 
Fabrication, Maint. & Construction 5,496,790 1,951 ,894 36% 4,869,362 

Total $32,100,356 $12,056,542 38% $29,414,193 

ECB Ex penses by Type %of Last Year 
Budget Actual Budget Used Actuals 

Personnel (incl D&E) $21 ,948,372 $8,372,852 38% (42%)* $20,190,171 
Repairs & Maintenance 2,000,012 619,398 31% 1,826,148 
Supplies & Matis (chemicals, small tools) 2,314,095 884,264 38% 2,304,201 
Outside Services (utilities, biosolids, legal) 5,644,877 2,135,642 38% 5,091 ,924 
Fixed Assets 193,000 44,386 23% 1,750 

Total $32,100,356 $12,056,542 38% $29,414,193 

* Personnel Budget Target 
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All Portfolio Holdings Distribution by Asset Class 

Operating Fund Holdings Distribution by Asset Class 

Ope rating Fund Maturity Distribution 

9-12~~ - - - --- -

Face YTM® 
Maturity Range Amount/Shares Cost Cost Value 

1-3 Months 1,740,000.00 0.582 1,809,840.00 

3-6 Months 5,170,000.00 0.461 5,280,595.64 

6-9 Months 3,250,000.00 0.551 3,246,830.00 

9-12 Months 2,725,000.00 0.434 2,725,624.00 

1-2 Years 5,740,000.00 0.687 5,919,045.00 

2-3 Years 1,000,000.00 0.580 996,840.00 

Teal/Avenge ti.~»,ODO.oa 8..111& it,818.774..M 
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Days To 
Maturity 

51 

142 

224 

347 

491 

888 

3t6 

1·3Y€ilN. 

-------- • .•• $ 

%of 
Portfolio Market Value Book Value 

9.06 1 '7 48,465.28 1,748,499.05 

26.43 5,195,236.42 5,188,269.99 

16.25 3,250,454.80 3,246,937.76 

13.64 2,730,209.39 2,725,241.59 

29.63 5,876,986.11 5,865,843.05 

4.99 996,350.00 996,854.17 

tDO 11.717.702.118 11.771,1&61 

Duration To 
Maturity 

0.14 

0.39 

0.61 

0.95 

1.33 

2.42 

0..18 



Union Sanitary District
Board Report - Holdings
Report Format: By Transaction
Group By: Asset Class
Portfolio/Report Group: All Portfolios
As of 11/30/2013

Agencies

FHLB 0.4 6/27/2014 313379N47 Moodys-
Aaa 6/6/2012 2,000,000.00 1,999,980.00 0.400 2,002,840.00 0.401 6/27/2014 6.08

FHLB 2.375 
3/14/2014 3133XWKV0

Moodys-
Aaa 3/21/2012 2,000,000.00 2,075,820.00 2.375 2,012,812.40 0.450 3/14/2014 6.31

FNMA 0.42 
6/5/2015-13 3135G0SE4 Moodys-

Aaa 12/5/2012 2,000,000.00 2,000,000.00 0.420 2,000,020.00 0.420 6/5/2015 6.08

FNMA 1 5/16/2014-
11 31398A6A5 Moodys-

Aaa 3/21/2012 925,000.00 934,795.64 1.000 928,996.00 0.505 5/16/2014 2.84

Sub Total / 
Average 6,925,000.00 7,010,595.64 1.071 6,944,668.40 0.435 21.32

CAMP

CAMP LGIP LGIP4000 None 5/31/2011 9,785.34 9,785.34 0.070 9,785.34 0.070 N/A N/A 0.03

Sub Total / 
Average 9,785.34 9,785.34 0.070 9,785.34 0.070 0.03

Certificates of Deposit

Ally Bank 0.75
5/16/2014 02005QF24 None 5/16/2012 245,000.00 245,000.00 0.750 245,548.02 0.750 5/16/2014 0.74

Apple Bank 0.55 
6/6/2014 037830LH7 None 6/6/2012 250,000.00 250,000.00 0.550 250,327.60 0.550 6/6/2014 0.76

Fifth Third Bank 0.4 
2/20/2014 316777GL9 None 2/20/2013 240,000.00 240,000.00 0.400 240,110.28 0.400 2/20/2014 0.73

GE Capital Bank 0.4 
10/17/2014 36163CFX3 NR 10/18/2013 245,000.00 245,000.00 0.400 244,927.53 0.400 10/17/2014 0.74

GE Capital Retail 
Bank 0.95 
3/16/2015

36157PAU3 None 1/2/2013 240,000.00 240,000.00 0.950 241,601.11 0.950 3/16/2015 0.73

Description CUSIP/Ticker
Credit

Rating 1
Settlement 

Date
Face 

Amount/Shares Cost Value
Coupon 

Rate Market Value
YTM @
Cost

Next 
Call 
Date

Maturity 
Date

% of
Portfolio
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Goldman Sachs 
Bank 0.75 
11/14/2014

38143AU78 None 11/30/2012 240,000.00 240,000.00 0.750 240,650.93 0.750 11/14/2014 0.73

Sallie Mae Bank 
0.75 11/14/2014 795450QK4 None 11/30/2012 240,000.00 240,000.00 0.750 240,650.93 0.750 11/14/2014 0.73

Sub Total / 
Average 1,700,000.00 1,700,000.00 0.649 1,703,816.40 0.649 5.17

Corporate Issues

Credit Suisse USA 
Inc 5.125
1/15/2014

22541LAM5 Moodys-
A1 1/2/2013 1,500,000.00 1,569,840.00 5.125 1,508,355.00 0.610 1/15/2014 4.77

General Electric 
Capital Corp 2.15 
1/9/2015

36962G5M2 Moodys-
A1 8/16/2013 1,000,000.00 1,021,670.00 2.150 1,019,160.00 0.590 1/9/2015 3.11

General Electric 
Capital Corp 2.375
6/30/2015

36962G5F7 Moodys-
A1 11/30/2012 500,000.00 517,745.00 2.375 512,925.00 0.980 6/30/2015 1.57

General Electric 
Capital Corp 4.875
3/4/2015

36962GP65 Moodys-
A1 9/18/2013 1,000,000.00 1,059,830.00 4.875 1,054,200.00 0.750 3/4/2015 3.22

Internaltional 
Business Machs 
0.45 5/6/2016

459200HL8
Moodys-
AA3 11/26/2013 1,000,000.00 996,840.00 0.450 996,350.00 0.580 5/6/2016 3.03

JP Morgan Chase 
4.75 3/1/2015 46625HCE8 Moodys-

A3 1/2/2013 1,000,000.00 1,079,800.00 4.750 1,049,080.00 1.012 3/1/2015 3.28

Natixis US Finance 
Co 0.426 8/19/2014 6323A1HK5 Moodys-

A1 11/22/2013 1,000,000.00 996,850.00 0.426 997,287.20 0.853 8/19/2014 3.03

Sub Total / 
Average

7,000,000.00 7,242,575.00 3.126 7,137,357.20 0.743 22.02

LAIF

LAIF LGIP LGIP1002 None 4/30/2011 12,898,527.47 12,898,527.47 0.263 12,898,527.47 0.263 N/A N/A 39.22

Sub Total / 
Average 12,898,527.47 12,898,527.47 0.263 12,898,527.47 0.263 39.22

Treasury

Description CUSIP/Ticker
Credit

Rating 1
Settlement 

Date
Face 

Amount/Shares Cost Value
Coupon 

Rate Market Value
YTM @
Cost

Next 
Call 
Date

Maturity 
Date

% of
Portfolio
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T-Note 0.375 
11/15/2014 912828RQ5

Moodys-
Aaa 5/25/2012 2,000,000.00 2,000,624.00 0.375 2,003,980.00 0.362 11/15/2014 6.08

T-Note 1 5/15/2014 912828QM5 Moodys-
Aaa 3/21/2012 2,000,000.00 2,024,980.00 1.000 2,007,880.00 0.416 5/15/2014 6.16

Sub Total / 
Average 4,000,000.00 4,025,604.00 0.689 4,011,860.00 0.389 12.24

Total / Average 32,533,312.81 32,887,087.45 1.138 32,706,014.81 0.441 100

Description CUSIP/Ticker
Credit

Rating 1
Settlement 

Date
Face 

Amount/Shares Cost Value
Coupon 

Rate Market Value
YTM @
Cost

Next 
Call 
Date

Maturity 
Date

% of
Portfolio
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Union Sanitary District
Board Report - Activity
Portfolio/Report Group: All Portfolios
From 11/1/2013 To 11/30/2013

BUY

Internaltional Business Machs 0.45 
5/6/2016 459200HL8 1,000,000.00 996,840.00 250.00 0.450 0.580 11/26/2013 997,090.00

Natixis US Finance Co 0.426 
8/19/2014 6323A1HK5 1,000,000.00 996,850.00 0.00 0.426 0.853 11/22/2013 996,850.00

Sub Total / Average 2,000,000.00 1,993,690.00 250.00 1,993,940.00

DEPOSIT

CAMP LGIP LGIP4000 0.58 0.58 0.00 0.000 11/30/2013 0.58

LAIF LGIP LGIP1002 700,000.00 700,000.00 0.00 0.000 11/12/2013 700,000.00

Sub Total / Average 700,000.58 700,000.58 0.00 700,000.58

INTEREST

Ally Bank 0.75 5/16/2014 02005QF24 0.00 0.00 926.30 0.750 0.000 11/16/2013 926.30

BMW Bank 0.35 11/14/2013 05568P2D8 0.00 0.00 840.00 0.350 0.000 11/14/2013 840.00

CAMP LGIP LGIP4000 0.00 0.00 0.58 0.000 11/30/2013 0.58

Discover Bank 0.5 11/21/2013 254671JE1 0.00 0.00 1,200.00 0.500 0.000 11/21/2013 1,200.00

FNMA 1 5/16/2014-11 31398A6A5 0.00 0.00 4,625.00 1.000 0.000 11/16/2013 4,625.00

Goldman Sachs Bank 0.75 
11/14/2014 38143AU78 0.00 0.00 907.40 0.750 0.000 11/14/2013 907.40

Principal Life Income Fund Var. Corp
11/8/2013 74254PPF3 0.00 0.00 2,304.42 0.000 11/8/2013 2,304.42

Sallie Mae Bank 0.75 11/14/2014 795450QK4 0.00 0.00 907.40 0.750 0.000 11/14/2013 907.40

T-Note 0.375 11/15/2014 912828RQ5 0.00 0.00 3,750.00 0.375 0.000 11/15/2013 3,750.00

T-Note 1 5/15/2014 912828QM5 0.00 0.00 10,000.00 1.000 0.000 11/15/2013 10,000.00

Sub Total / Average 0.00 0.00 25,461.10 25,461.10

MATURED

Description CUSIP/Ticker
Face

Amount/Shares Principal Interest/Dividends
Coupon

Rate
YTM @ 
Cost

Settlement
Date Total
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BMW Bank 0.35 11/14/2013 05568P2D8 240,000.00 240,000.00 0.00 0.350 0.000 11/14/2013 240,000.00

Discover Bank 0.5 11/21/2013 254671JE1 240,000.00 240,000.00 0.00 0.500 0.000 11/21/2013 240,000.00

Principal Life Income Fund Var. Corp
11/8/2013 74254PPF3 2,020,000.00 2,020,000.00 0.00 0.000 11/8/2013 2,020,000.00

Sub Total / Average 2,500,000.00 2,500,000.00 0.00 2,500,000.00

WITHDRAW

LAIF LGIP LGIP1002 2,000,000.00 2,000,000.00 0.00 0.000 11/1/2013 2,000,000.00

LAIF LGIP LGIP1002 300,000.00 300,000.00 0.00 0.000 11/6/2013 300,000.00

LAIF LGIP LGIP1002 250,000.00 250,000.00 0.00 0.000 11/15/2013 250,000.00

LAIF LGIP LGIP1002 400,000.00 400,000.00 0.00 0.000 11/20/2013 400,000.00

LAIF LGIP LGIP1002 1,700,000.00 1,700,000.00 0.00 0.000 11/22/2013 1,700,000.00

LAIF LGIP LGIP1002 1,600,000.00 1,600,000.00 0.00 0.000 11/26/2013 1,600,000.00

Sub Total / Average 6,250,000.00 6,250,000.00 0.00 6,250,000.00

Description CUSIP/Ticker
Face

Amount/Shares Principal Interest/Dividends
Coupon

Rate
YTM @ 
Cost

Settlement
Date Total
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COLLECTION SERVICES  
ACTIVITIES REPORT 

October and November 2013 
    
Progress/Accomplishments     
           

• Completed 105,113 feet of cleaning and 150,861 feet of televising of sewer lines in October 
• Completed 56,023 feet of cleaning and 90,017 feet of televising of sewer lines in November 
• Responded to 31 service request calls in October and 34 in November 
• Completed a total of 8 main repairs in October and 4 in November 
• Marked and located all sewer lines (Underground Service Alerts) 
• Provided support on the following projects: Cast Iron Phase IV and V, I-680 Crossing, 

Hansen 8, Lateral Condition Assessment, and Plant Shut Downs 
• Participated in CASSE benchmarking meetings 
• Participated in a BACWA meeting 
• Continued training of 2 Collection System Worker I employees 
• Continued to make progress on catching up on 72 Month Cleaning and Inspection PMP 
• Participated in Strategic Planning 
• Completed updating the SSMP 
• Completed 366 days in a row with no injuries 
• Participatd in the Employee Recognition event 
• All Lead CSWs and Acting Leads Obtained NASSCO PACP Certification 
• Attended CWEA Regulatory Compliance workshop 
• Statretd Recruitment for CSW I  
 
Training for Collections included;  

SOP CS542 Arrow Boards and Signs, SOP CS 529 Rigid K-5700, SOP CS541 Concrete Cutting 
Chainsaw, SOP CS529 Sewer Snake (Ridgid K-5700), SOP CS107-3 TLB Driving, SOP CS107-4 
TLB Operations, SOP CS107-2 TLB – Loading, Transporting, & Unloading, SOP CS107-1 TLB – 
Pre-trip, Inspection, & Shutdown, Hands-on Cues camera head removal/cleaning/installation, 
Hands-on demonstration of hydraulic breaker installation/use, Hansen 8, NASSCO PACP TV 
Inspections, By-Pass Pumping Training Module, and Safety Star Points shared and discussed 
topics from Safety meeting. 
 
Future Planning 
 

• Provide training on By-Pass Pumping 
• Continue effort of  to catch up on 72 Month Cleaning and Inspection PMP 
• Evaluate Phase II of 72 Month Pilot TV after rinsing    

 
Performance Measures 
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Other Collection Services Status Data: 
 
Support Team Work Order Status: 
 

        
 C/S Maintenance Status: 
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 Attended the BACWA air committee quarterly meeting.


Future Planning













Present the Energy Audit Recommendations to the ET.

Other

Advertised and reviewed consultant submittals for the Hayward Marsh 
Rebilitation Options Project.

Conduct consultant interviews and award the Hayward Marsh Rehabilitation 
Options Study.

Conduct wet weather outfall sampling training for TPO staff.
Attend the Adapting to Rising Tides field trip to the Hayward shoreline area.

Co-gen system produced 18.7% of power consumed for the month of 
November.

Attended the Regional Monitoring Program annual meeting.
Attended BACWA Nutrient Symposium.
Participated in the BCDC Adapting to Rising Tides Workgroup.

Attended the WERF Full Plant Deammonification for energy positive nitrogen 
removal webinar.

Meet with the Regional water quality contol board to discuss progress on the 
Hayward Marsh evaluation.

Treatment & Disposal
Activities Report
November 2013

Progress/Accomplishments

Completed 99% preventive maintenance activities for the month of November.
Maintained 100% compliance with NPDES permits.
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Performance Measurements 
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Parameter Monthly Average NPDES Permit Limits 

ss 17 30 mg/1 

BOD 7 25 mg/1 

F. Coliform 11 -48 500, 5-Day Log Mean 

26-63 1100, 90th Percentile 

Copper 4.1 78 J.lg/1 

Nickel 3.6 79 J.lgll 

Mercury 0.00290 0. 066 J.lgll 
Cyanide < 3.0 42 J.lg/1 
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Future Planning







Other







FMC
Activities Report
November 2013

Progress/Accomplishments

Completed 90% preventive maintenance activities for the month of November.

Installed start/stop switches on roof fans at Irvington Pump Station and Newark 

Replace Internalift #3 gearbox

Replaced all discharge check valves at Cherry Street Pump Station
Completed 73 corrective maintenance work orders for the month of November.

Refurbished gantry cranes on roof of Degritter Building

Rebuild and install Newark Pump Station #2 pump

Install repaired blower #9 motor
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Performance Measurements 
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MONTHLY OPERATIONS REPORT FOR THE MONTH OF NOVEMBER 2013 
TECHNICAL SERVICES WORK GROUP SUMMARY 

 
Capital Improvement Program 

 
Cast Iron Lining Phase V – All field work has been completed. Board acceptance scheduled 
for January 2014. 
 
I-680 @ Sabercat Rd. SS Relocation –Field work is complete.  Substantial completion was 
achieved on November 20th.  Punchlist work and closeout are ongoing. 
 
Headworks Improvements Project – Substantial completion achieved on 11/15/13. 
 
Hayward Marsh Pipeline Improvements Project – All field work and punchlist work is 
completed. Board acceptance scheduled for December 9th. 
 
RAS Pump Station Piping Improvements Project – 42-inch pipe spool replacement 
scheduled for January 2014.  All other field work and punchlist work has been completed.  
 
Cogeneration Project – Contractor completed the underground connections to existing hot 
water, reclaimed water, and digester gas pipelines.  Painting subcontractor built a containment 
structure for on-site blasting and coating of the new building’s structural steel.  Contractor 
poured the first sections of the new building slab. 
 
Lift Station No. 1 Improvements Project – New lift pump No. 4 was delivered to the project 
site (from Siemens).  Lift Pumps No. 1 and No. 2 were craned into place and installed.  
Siemens will be onsite in early December to assist with start-up of both pumps.   
 
MCC Replacement Project – Phase 2 – Contractor completed the installation of MCC 13 at 
east aeration blower room.  DWN began the preparation work for the replacement of MCC 15 
at the Alvarado Pump Station.  The replacement of MCC 15 will be completed in December.    
 
PLC Processor Upgrade Project – Project was completed in November.   
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Customer Service 
Trouble Calls dispatched from the Front Desk during business hours: 

Fremont Newark Union City Total 
17 4 4 25 

 
Graphics and Communications 

• Designed GM’s presentation for ACSDA/photographed meeting. 
• Holiday FOG ad - updated artwork and sent to Tri-City Voice newspaper (2 weeks). 
• Newsletter Survey responses – continued monitoring. 
• Public website upgrade – designed questions for focus groups. 
• Press release: Financial Reporting Award – sent with photo of Maria Scott to Tri-City 

Voice, Argus, Fremont Bulletin, uploaded to Patch online newspapers all three cities; sent 
to all Chambers. 

• Board Member, Union City Chamber of Commerce: Participated in board meetings. 
• Crisis Communication Plan – reviewed with General Manager and planned for next draft 

and messaging exercises. 
• Private lateral study – presented outline plan for Public Outreach to ET with project team. 

 
Environmental Compliance 

Pollution Prevention Program 
# of Dental 
Inspections 

# of School Outreach Events  
including Sewer Science 

# of Plant Tours 

21 6 0 
 

Misc. Pollution Prevention (Dental trainings, Plumbing Contractor training, etc.) 
Name of Event Date 

None  
 

Reports (Annual Pollution Prevention, City of Fremont reports, etc.) 
Report Name Date Report Completed and 

Submitted 
None  
  

 
Pollution and Prevention 

 Business Inspected Illicit 
Discharge 

Complaints 

Enforcement Actions 

UR FOG Total  Type UR FOG 
102 26 126 2 Verbal Warning 20 2 

    Notice of Deficiency 0 0 
    Warning Letter 0 3 
    Notices of Violation 12 0 
    Admin Fine 2 0 
    Legal Action   
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Industrial 
Reports (Annual & Semi-Annual Pretreatment Report, Union City Report, etc.) 

Report Name Date Report Completed and Submitted 
None  

 
Pending Permits 

New Industrial/Groundwater Permits  Groundwater/Temporary 
None  

 
Permits Issued  

Company Name Date Permit Issued 
None  

 
Industrial Closures  

Company Name Date of Closure 
None  

 
 

Enforcement Action 
Violation IU Name & 

Nature of 
Business 

City  
(F, 
N,  
UC) 

Parameters 
Violated 

Discharge 
concentration 
(mg/L) 

USD/Fed Limit 
Violated 
(mg/L) 

Comments 

NOV Sogo 
Bakery 

N Oil & Grease 
(AV) 

534 mg/L 300 mg/L Total IU is currently 
working to complete 
required actions 

(1) Warning Letter (WL), Notice of Violation (NOV), Administrative Order (AO), Cease & Desist Order 
(C&D), Significant Non Compliance (SNC), (EM) Enforcement Meeting 

(2) Fremont (F)     Newark (N)     Union City (UC) 
(3) Daily Max (DM)   Monthly Average (MA) 

 
Other - Team training, Special Meetings, Conferences, Special Recognition, IAC (topics) 

 
Activity Date of Event Attendees 
Annual Countywide 
Stormwater Business 
Inspector Workshop 

November 14, 2013 All 9 inspectors 

PCB, Copper, Mercury 
training 

November 26, 2013 8 inspectors 

Lions Club Meeting 
presentation 

November 21, 2013 Mike Auer-presenter 

 
  

Engineering/Construction 
 Construction Projects Capital 

($1000) 
Scheduled 
Completion 

Completed 
Scope 

Completed 
Time 

Comments for 
Nov  2013 Activity 

1.  Cast Iron Lining Phase 
V – Curtis 

$385 10/13 100% 100% Field work complete. 

2.  Headworks 
Improvements Project – 
Ric 

$1,739 11/13 95% 100% Substantial 
completion achieved 
on 11/15/13. 

3.  Hayward Marsh Pipeline 
Rehabilitation – Curtis 

$115 10/13 50% 93% Field work complete. 
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 Construction Projects Capital 
($1000) 

Scheduled 
Completion 

Completed 
Scope 

Completed 
Time 

Comments for 
Nov  2013 Activity 

4.  I-680 @ Sabercat Rd. 
SS Relocation– Chris E. 

$1,804 11/13 98% 131% Field work complete.  
Punchlist work and 
closeout ongoing. 

5.  RAS Pump Station 
Piping Improvements – 
Curtis 

$506 11/13 94% 94% 42-inch spool 
replacement in 
January. 

6.  Cogeneration Project – 
Raymond 

$10,566 9/14 39% 45% Completed 
connections to 
existing underground 
piping for hot water, 
reclaimed water, and 
digester gas systems.  
Painting 
subcontractor 
mobilized on site to 
begin blasting and 
coating of building 
structural steel. 

7.  MCC Replacement 
Project - Phase 2 – 
Chris P. 

$798 4/14 35% 54% MCC 13 was 
completed at East 
Aeration.  Work for 
MCC 15 began at 
APS.   

8.  Internal Lift Station No. 
1 Improvements Project 
– Chris P. 

$747 4/14 71% 51% Lift Pumps No. 1 and 
No. 2 were installed.  
Lift pump No. 4 was 
delivered to the 
project site (from 
Siemens).  

 
Design/Study 

 Design/Study Projects Capital 
($1000) 

Scheduled 
Completion 

Completed 
Scope 

Completed 
Time 

Comments for 
Nov  2013 Activity 

1 Irvington Basin Master 
Plan Update – Condition 
Assessment - Sami  

$30 11/13 
 

55% 100% Consultant worked 
on additional TV 
inspection data. 

2 Local Limits and 
Wastewater Treatability 
Study - Ric 

$107 12/12 95% 100% Ammonia local limit 
under review. 

3 Jarvis Ave. SS 
Replacement  – Chris E. 

$103 2/14 50% 53% 50% design by West 
Yost in process; due 
by Dec. 6th. 

4 Pine St. Easement 
Improvements – Chris 
E. 

N/A N/A N/A N/A Design on hold.  
Trying to secure field 
meeting w/ RWQCB. 

5 Thickener Control 
Building Improvements  
Project – Ric 

$706 6/13 95% 100% Final bid package 
due in December.  

6 Upper Hetch Hetchy SS 
Rehabilitation – Chris E. 

$233 1/14 60% 76% 90% design by West 
Yost in process; due 
by Dec. 13th. 
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Directors 
Manny Fernandez 
Tom Handley 
Pat Kite 
Anjali Lathi 
Jennifer Toy 
  
Officers 
Richard Currie 
General Manager/District 
Engineer 
  
David M. O’Hara 
Attorney 

 
DATE: December 27, 2013 
 
MEMO TO: Board of Directors - Union Sanitary District 
 
FROM: Richard B. Currie, General Manager/District Engineer 
 
SUBJECT: Agenda Item No. 8 - Meeting of January 6, 2014 
 Modify the Unclassified Rules and Regulations to Extend 

Job-Connected Injury Benefit. 
  
Recommendation 
 
Approve the request to extend Job Connected Injury Benefits to 3 months. 
 
Background 
 
As a follow-up to negotiations with the Classified employees, the General 
Manager met with the Unclassified employees regarding their concerns and 
potential changes to the Unclassified Rules and Regulations.  A significant 
portion of the discussion centered on the salary survey process used to establish 
the Market Survey Average, and how the Equity Review Panel (Executive Team) 
makes adjustments to Salary.  This information has been provided and the 
unclassified staff will be working with HR to provide input on the survey process.   
 
The Unclassified employees also requested an adjustment to their benefits 
associated with a job connected injury.  For classified employees, when a 
workers compensation injury occurs, the District supplements workers 
compensation pay to ensure the employee receives full pay for up to 6 months 
that the employee is unable to return to work.  The unclassified employee benefit 
is currently 2 months.  The unclassified employees have requested that this 
benefit be extended to 3 months so that they would then be eligible for long term 
disability insurance benefits should they be unable to return to work.  The 
Executive Team believes to be a reasonable request and recommends approval.  
Excerpts from the MOU and Unclassified Rules and Regulations are attached. 
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DATE: January 3, 2014 
 
MEMO TO: Board of Directors - Union Sanitary District 
 
FROM: Rich Currie, General Manager 

Rich Cortes, Business Services Manager 
 Judi Berzon, Human Resources Administrator 
 Kathryn Destafney, Business Services Coach 
 
SUBJECT: Agenda Item No. 9 - Meeting of January 13, 2014 
 APPROVAL OF REVISED CRIMINAL BACKGROUND CHECK 

POLICY 
  
Recommendation 
 
Approve changes to the Criminal Background Check Policy (#5310) as recommended 
by Business Services. 
 
Background 
 
In order to support the District’s responsibility to provide a safe and secure environment 
for all employees and customers, this policy was initially adopted in August, 2007.  
Since that time, procedures have been changed by the Department of Justice (DOJ), 
under which the Live Scan (criminal background check) Program falls.  
 
Attached are proposed revisions shown in red text.  These revisions include: 

· Definitions: 
o Background Check Coordinator:  Deleting; this position was replaced by the 

Custodian of Records as the result of recent changes made by the DOJ. 
o Custodian of Records:  Adding as the result of recent changes made by the 

DOJ. 
o Criminal Background Check: Clarifying the hire date (August 2007) after 

which criminal background checks were required for all employees. 
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· Procedure: 
o Hiring – 3.  Conditional Offer Letters:  Changing inserting the language 

regarding the requirement for a criminal background check and 
consequences of an unacceptable result from final to conditional offer letters. 
Applicants must be advised of this requirement prior to the final offer letter.  
Additionally, adding the word “background” to the required language for the 
statement that must be included in the conditional offer letter. 
 

o Conducting Criminal Background Checks – 1. through 6.:  Additions are 
made due to new language and procedures from the DOJ regarding the 
Custodian of Records. 

 
o Steps for Completing Check - 7: Adding procedures to conduct checks for 

both in-state and out of state candidates.  
 

o Making Decisions - 8: 
§ Deleting former bullet “a” regarding the BCC, which was eliminated by the 

DOJ. 
 

§ “b”:  Adding that whether the conviction/prosecution was revealed by the 
applicant is a factor to be considered when reviewing the prospective 
employee’s particular situation. 

 

§ “c.”:  Adding that whether the conviction/prosecution was revealed by the 
employee is a factor to be considered when subsequent notification of 
conviction/active prosecution of conviction is received for a current 
employee. 

 

§  “e”:  Clarifying that Work Group management will be consulted as to 
whether an individual may be hired/continue in their current employment, 
and that the Work Group Manager will make the final decision. 
 

o Record-keeping – 9:  Adding how information provided by the DOJ will be 
maintained. 

 

· Adding General Manager’s Responsibility section based on recent changes 
made by the DOJ. 
 

· Adding Custodian of Records (COR) Responsibility section based on recent 
changes made by the DOJ. 
 

· Moving Employee Responsibility section to end of policy (no other changes). 
 

· Changing the requirement in the Management Responsibility section for the 
statement regarding the criminal background check requirement as a condition of 
employment to be included in conditional (versus final) offer letters. 

 
The Human Resources staff recommends the revisions be adopted and the review date 
extended to 10/12/2016. 
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Effective Date: 
1013()P-1201~ 

Policy 

Union Sanitary District 
Policy and Procedure Manual 

CRIMINAL BACKGROUND CHECK POLICY Policy Number 53 10 
Pa ~re I of6 

To support our responsibility to provide a safe and secure environment for all employees and 
customers. it is the policy of Union Sanitary District that all individuals to whom a final offer of 
employment is made will be subject to a climinal background check as a condition of 
employment. Human Resources is responsible for initiating the ctiminal background check. If 
the backgrow1d check reveals a conviction relevant to the position. the individual may be 
disqualified from assuming the position. Once in this program, the District will be notified of 
subsequent convictions of these employees and/or anests being actively prosecuted. 

Purpose 
To protect employees, assets and customers, the District must ensure that employees have no 
history of criminal behavior relevant to their employment. Although this is no guat·antee against 
criminal acts, it reduces the likelihood of crime and may reduce the Distiict 's liability in the 
event a crime occurs. 

The District recognizes that its need to investigate employees' climinal history must be balanced 
with the need to protect those employees' privacy. District policy and state and federal laws 
recognize the individual's right to privacy. and prohibit employees and others from seeking. 
using or disclosing personal information except within the scope of their assigned duties. 

Definitions 
BsekgFBHIIfi Cheek lh&t191i!li~le fef' all aG~Pr'iijes i:a>Pel•ieEI ~•rilh ~miaal ea;!,;g.=eMSEI 
C8Bniin6f8r eheeles iftelttEiiftg m!t~Eiftg Eleeisiees ee t"estt"*s. felayift~ Eleeisiees 

1e eeth the Bistt:te* 9BEI Heali:s&' empleyee. aeEI Elesl¥t!e*iee ef 
c;;:!'imiftal Qft"eeeet: &eGef'Eilefef'tftabee Ec;;:QPd:l. 

Criminal Background Automated check of criminal hist01y background. fumishing an 
Check Employer with State and federal level climinal history inf01mation 

to assist in fulfilling employment duties. Only atTest entries 
resulting in conviction, and arrest entiies that indicate active 
prosecution may be provided for evaluation. 

Ctiminal background checks are not required for employees hiJed 
prior to ~ae effeG*t~ ·e ea.~e e~tiHs t19itG;' Atumst 2007. 

Criminal Offender Information identified through fingerplint submission. This is 
Record Information confidential information disseminated to applicant agencies 
(CORI} authorized by California statute for the pruposes of employment 

clearances. 

Custodian of Records Resoonsible for the securitv. stora2e. disse1lllllation and destmctton 
of the criminal records furnished to the Dishict; §en·~~ a~ the 
Qrimarv contact for the DOJ. Individuals setving as COR and 
back"lti! must be confirmed bv the D!a!artrnent of Justice (~OJ). 
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Live Scan A system provided by the Califomia Deprutment of Justice (DOJ) 
for the electronic submission of applicant fmgerptints and 
subsequent automated background check and response. 

Notification of Notification to the District by the Depru"tment of Justice of any 
Subsequent Convictions convictions ru1dlor an·ests indicating active prosecution for 

employees hired after implementation of this policy. 

Procedure 

Hiring: The following steps will apply to all employment vacancies: 

1. Announcing a Vacancy: All vacancy <Ulllouncements (including ads) will contain the 
following statement: "A criminal background check is a condition of employment." ---{ Fonnatted: Indent : Hanging: 0.31" 

2. Offeting a Position: Hmnan Resources must complete the criminal background check 
prior to making a final offer of employment. In most cases, only the finalist(s) being 
offered the position will be checked. 

3. ~Conditional Offer Letters: If a el!eek eaaaet be ee!HfJletee befuFe aa effeF is maee, 
tfte fine!The conditional offer letter must state the requirement for a c1in1inal backgrmmd 
check and that the appointment will be withdrawn or terminated if the individual's 
ctiminal background check results are unacceptable. The following statement will be used 
in the fifittkonditional offer letter: "This offer is c.onditional pending the results of the 
CJ'iminal background check. The 8fltJ8i&tme&t offer will be withdrawn if the r esults 
are unacc.eptable." 

I 4. Final offer letters will ~state : "Please be advised that the District will be informed 
of any future convictions and/or arrests being actively prosecuted." 

5. Notification of Subsequent Convictions: Once employees are in the Live Scan system, the 
DOJ notifies the District of subsequent convictions ru1dlor an·ests being actively 
prosecuted. Any employment action taken based on the results of these notifications will 
be on a case by case basis, based on the severity of the offense and relevancy to the 
employee's position. 

Conducting Criminal Background Checks: Criminal background checks will be initiated and 
managed by Human Resources. The following process and roles apply: 

1. Custodian of Records (COR): The Business Setvices Work Group Manager will identify 
at least one Human Resources employee as the COR. Another member of HR will be 
assigned as back-up to ensure coverage if a criminal background check is necessaty dming 
the COR's absence. 

2. The COR is responsible for the security. storage. dissemination and destmction of th 
criminal records fumished to the Dist:J.ict and setves as the primary contact for the DOJ. A 
key component of this role involves keeping infom1ation confidential except on a need-to
know basis. 
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-h-3. COR applicants must: l) be at least 18 years old. and 1 ) complete and submit the 
Custodian of Records Application Fom1 (BCIA 8374) in accordance with DOJ 
procedures . 

4. Confumation will be denied or revoked on applicants convicted of a felony offense or any 
other offense that involves moral tmpitude. dishonesty. fraud or that impacts the 
applicant 's abilitv to perform the duties or responsibilities of a COR. 

J.-5. 
--{ Fonnatted: Ust Paragraph, Left, No bullets or ] 

The COR and backup must sign and remm to the DOJ the DOJ's Use o(Applicant l.._n_u_m_ber_ i_ng=------------- · 

6. 

Criminal O@nder Record Intonnation fonn that lists the COR duties. and the DOJ's 
Emplovee Statement/Use o(Applicant Criminal Offender Record InfOrmation f01m. 

The stams of the individual servinl! as the agency COR must be renewed atmually. by 
March 1st. AU authorized al!encies must reaffirm the status of the COR by submitting the 
BCIA 8375 - Annual Custodian of Records Notification to the Department of Justice 

illill1. 
, ___...--{ Fonnatted: No underline 

-33.,-. -~B~ll~el~E~~e~u~fte;c~hli~ee~l~< ~C~e~e~r~El~ffi:~ll~fe~t;. ~EB~c~c§l~: ==iT:}jll;ee: Bs·;Jtts!;;m:;teesS!s;::· :Ss:eetf;-.~·i::e:eee;s~vi;il&eti4·J,f::· ~G;;f:eeittt~~=i~~-~i;llf;Hl;B~geeirF" 
wi:U iEleRiify at least efte HttlftBB Resettfees e!Bflle;·ee 11s the BlleitgTettBEl Clieek 
Ceenhnater (BCC). This iBEih'ielual will Ge t·es~easible fer aU a€ti-vities iaYelveEl witll the 
ellee*s i:nelttEiiBg lftBieiBg eeeisieftS eft results, felayiflg eeeisiens te I:Jeth the Di:sffiet BflEl 
Hfialistleffijlleyee; !lfld Elestmetien ef CORI. A key eeffijlefteflt ef tllis rele ffi:•;elves 
kee~iBg iBfellBatiea €eafiaefitia1 i!ft€~t ea a aeeel te lelew easi6. The Ceereliaater will 
assigfl llflS ~nl:f.tt Bfletfter lftetftber ef HR as I:Jaek ~ atH'iag the CeereiflBter's fli:Jseftee 
sae~llel a eriJniBal ea€kg.reUllQ die€k I:Je Bi!€essary. 

I ~7. Steps for Completing Check: 
a. In State Candidates: 

• Securing Consent: Employment finalist(s) completes consent form and 
Applicant Submission form. and is directed to Live Scan facility. -.!,_Live Scan facility electronically transmits fingerprints to DOJ. 
ir.--

tr.e DOJ ~feviaes fesalf!l te BCC via elftai-I.The BCC accesses results via the DOJ 
Secure Mail Setv er System (SMSS) . 

.:-.b. Out of State Candidates: 
• Candidates mus t be provided with a FD258 hard copy card. 
• HR works with the candidate to accomplish backgrotmd check with candidate's 

local law enforcement. 
• Results at-e forwarded by the DOJ to the COR. 

~S. Makin!! Decisions: 
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a. Qaee tali! FeSHits ef llle eFimi:aal \laekgg:eaaa aFe J"lilelilivlila. tali! ~GG mak11s a aesisiea 
eases 8tl llle iftfeHBHtieB. 

~.!!..If the background clteck reveals a conviction relevant to the position. the individual 
may be disqualified from holding the position. 

~1.Factors considered when reviewing a prospective employee's patticular situation 
include nature and gravity of the crinlinal offense, whether the conviction was 
revealed by the applicant. time since the convictions and/or completion of the 
sentence. nature of the duties and responsibilities of the job, and subsequent record of 
pe1formance and behavior on recent jobs. 

4-s,Factors considered when subsequent notification of conviction/active prosecution of 
conviction is received for a ctment employee include whether the conviction was 
revealed by the employee. the nature and gravity of the ctiminal offense, record of 
pe1f01mance and behavior during USD employment, and nature of the duties and 
responsibilities of his/her job. 

~I.As needed. the ~OR will consult with appropriate management representatives 
on any issues arising from criminal background checks. 

f:.e-'-The BEe-COR pe#ftes will consult with Work Group management as to whether the ___..{ Fom1atted: Strikethrough 

checked individual may be hired/continue in the current appointment. In all cases, the 
BCC will keep the backgrmmd check results confidential except on a need-to-know 
basis. The huin2 Work Group Manager will make the final decision. 

~!_An applicant will be provided with the results of the crinlinal background check if an 
adverse action (will not be hired) will be taken based on the check results. If an 
applicant disagrees with the fmdings of the check, they will be given a "reasonable" 
opportunity to dispute what was found. 

~9. Record-keeping: 
a. Crinlinal Offender Record Information (CORI) shall be accessible only to tlte 
~. back-up, and Executive Team. 

b. Criminal record history infonnation, including responses that no criminal record 
history exists. shall be used solely for the purpose for which it was requested and may 
not be reproduced for secondary dissemination . 

.£..:...._ CORI may not be stored electronically or in any manner, and will be destroyed after 
the hiring or personnel action dete1mination. Only the State Identification Number 
(SID) will be recorded on tl1e Request for Live Scan Service Applicant Submission 
fotm (BCII 8016) maintained in employee personnel files. 

-e-:<1 The info®ntion provided bv the Depnrtment of Justice will be maintained ip a secured 
area/locked cabinet separate from tlte employee personnel file and be used only for the 
pmpose for which it was acquired. 
~Staff members with access to CORI must receive training and counseling on the 

handling of crinlinal offender record information and sign an employment statement 
form acknowledging an understanding of the crinlinal penalties for the misuse of 
criminal offender record information. 

11-.f_The ~OR/designee will intmediately send a "No Longer Interested Notification" 
form (BCll 8302) to the Department of Justice when employment is terminated or the 
applicant is not hired. 
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The General Manager shall: 
• Understand and enforce this policy 
• Be fingeuninted and have a criminal history clearance 

Policy Number 

Page 5 of6 

• Have on file a signed copy of the Criminal Offender Record In {Ormation Policy/Use of 
Af.U;I,ll,~P""lz .. ·c..,a'-'n"':t-":C'""r~in"=z""in..,a..,l'"'O~fli_,.e..,nd"""'er~R""e,.co"'r'"'d"""'In'!-'fi"'o""r"-m"'a,..ti..,·o ... n._fi.,o ... n~I~l ,;,W~h;gi~c~h~d~e~s;;;cr!.liil;;b,;o;;es~th~e~o,;,ve;;;it~·a~l1L--=----~____.-{ Fonnatted : Font: Not Italic 
responsibility for the administration of CORI and acknowledges an understanding of 
penalties associated with the misuse of COR!. 

"::' ,--------,----=-------,---.,.-------------------------~___.-{ Fonn atted: Font: Not Bold 
Business Ser vices Responsibility 
Business Services will initiate criminal background checks inllnediately upon identification of 
the finalistt&t for an employment vacancy. Business Setvices will ensure that all COR! remains ___.-{ Fonn a tted : Strikethrough 

confidential and is destroyed inlmediately upon making the appropriate employment decision. 

Custodian of Records (COR) Responsibility 
The COR will ensure that: 
1. The information provided by the DOJ is not disseminated to any other person or agency not 

authorized by law. 
2. All persounel/individuals with access to COR! have a fingerprint background clearance 

record check completed through the DOJ. 
3. All persounel/individuals with access to CORI will have a signed "Emplovee Statement/Use 

of Applicant Criminal Offender Record In{Ormation" fonn on file acknowledging an 
understanding of laws prohibiting its misuse. 

4. All persounel/individuals with access to COR! are trained in the secure handling. storage. 
dissemination. and destruction of CORI. 

5. A wlitten policy for securing access. storage. dissemination. and destmction of criminal 
record infonnation. 

6. Maintain the infonnation provided by the DOJ in a secured area/locked cabinet separate from 
employee persounel files . 

7. COR! is used only for the purpose for which it was acquired. 
8. The DOJ is notified upon any change of agency name. address. telephone number. fax 

number. Custodian of Records. and contact person. 
9. The "No Longer Interested Notification " form is sent to DOJ. when applicable. 
10. A new updated "Live Scan Subscriber Ar:reement" fonu is sent to the DOJ Upon changed of 

the District 's General Manager ("agency official). 

l!;mpleyee Respeasi'&Jil:ity 
After i!Bf3lemeatatiea ef this peliey, eaeh eeve1·ea empleyee is ref¥lireEI te ee!Bf3ly '.vita the 
fll'egtam. Asy eevet'ee empleyee whe is eeft'tietee ef a erime, er eeittg aeti·;ely fll'eseetttee fel' a: 
eriminal ehal'ge, sllettlt=l ftetify hisAt:er Cea:eh. There will ee fte JleftaHy te the emJ!leyee fer 
p1·evielittg tl1is aetiee; hewever, 1·esliltiag empleymeat aetiea fer a eea\·ietiea will ee haaelleEI ea 
a ease ey ease ea:sis. 
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Management Responsibility 
Management will ensure that: 

Policy Number 
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1. A statement regarding the requirement for a criminal background check as a condition of 
employment is contained in all job vacancy announcements and ~onditional offer 
letters. 

2. All employees receive a copy of this policy, and infonnation and training on the Criminal 
Backgrmmd Check Policy, during New Employee Orientation. 

3. Every Work Group Manager of covered employees receives training on the Criminal 
Backgrmmd Check Policy and procedmes. 

4. All records relating to this program are kept confidential, and CORI are destroyed 
itmnediately upon makit1g an employment decision. 

5. All requirements of this program are followed. 

Employee Responsibility (no change - moved to bottom of r esponsibilities) 
After itnplementation of this policy. each covered employee is required to comply with the 
program. Any covered employee who is convicted of a crime. or being actively prosecuted for a 
critninal charge. should notify his/her Coach. There will be no penalty to the employee for 
providit1g this notice: however. resulting employment action for a conviction will be handled on 
a case-by-case basis. 

References and Notes 
California Penal Code, Section 11105 
Labor Code Section432.7 
The Department of Justice Bmeau of Criminal Identification and Information Live Scan Request 
Packet 

Supersedes policy dated: 8/07: 10/10 

Approved by: 
Author/owner: 
Reviewers: 
Notify Person: 
Revision frequency: 
Next Review: 

USD Board of Directors 
Business Services Manager 
Executive Team, Human Resources Administrator 
Business Services Manager 
Every 3 years 
10/12/201~ 
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CRIMINAL BACKGROUND CHECK POLICY 

 
Policy Number 5310 

Page 1 of 6 
 
Policy 
To support our responsibility to provide a safe and secure environment for all employees and 
customers, it is the policy of Union Sanitary District that all individuals to whom a final offer of 
employment is made will be subject to a criminal background check as a condition of 
employment.  Human Resources is responsible for initiating the criminal background check.  If 
the background check reveals a conviction relevant to the position, the individual may be 
disqualified from assuming the position.  Once in this program, the District will be notified of 
subsequent convictions of these employees and/or arrests being actively prosecuted.   
 
Purpose 
To protect employees, assets and customers, the District must ensure that employees have no 
history of criminal behavior relevant to their employment.  Although this is no guarantee against 
criminal acts, it reduces the likelihood of crime and may reduce the District’s liability in the 
event a crime occurs.   

The District recognizes that its need to investigate employees’ criminal history must be balanced 
with the need to protect those employees’ privacy.  District policy and state and federal laws 
recognize the individual’s right to privacy, and prohibit employees and others from seeking, 
using or disclosing personal information except within the scope of their assigned duties. 

Definitions 
  

Criminal Background 
Check 

Automated check of criminal history background, furnishing an 
Employer with State and federal level criminal history information  
to assist in fulfilling employment duties.  Only arrest entries  
resulting in conviction, and arrest entries that indicate active  
prosecution may be provided for evaluation. 
 
Criminal background checks are not required for employees hired  
prior to August 2007. 
 

Criminal Offender 
Record Information 
(CORI) 

Information identified through fingerprint submission.  This is 
confidential information disseminated to applicant agencies 
authorized by California statute for the purposes of employment 
clearances. 
 

Custodian of Records Responsible for the security, storage, dissemination and destruction 
of the criminal records furnished to the District; serves as the 
primary contact for the DOJ.  Individuals serving as COR and 
backup must be confirmed by the Department of Justice (DOJ). 
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Live Scan A system provided by the California Department of Justice (DOJ) 
for the electronic submission of applicant fingerprints and  
subsequent automated background check and response.  
 

Notification of 
Subsequent Convictions 

Notification to the District by the Department of Justice of any 
convictions and/or arrests indicating active prosecution for 
employees hired after implementation of this policy. 
 

 
Procedure 
 
Hiring:  The following steps will apply to all employment vacancies: 
 
1. Announcing a Vacancy:  All vacancy announcements (including ads) will contain the  

following statement:  “A criminal background check is a condition of employment.” 
 

2. Offering a Position:  Human Resources must complete the criminal background check 
prior to making a final offer of employment.  In most cases, only the finalist(s) being 
offered the position will be checked. 

 

3. Conditional Offer Letters:  The conditional offer letter must state the requirement for a 
criminal background check and that the appointment will be withdrawn or terminated if 
the individual’s criminal background check results are unacceptable.  The following 
statement will be used in the conditional offer letter:  “This offer is conditional pending 
the results of the criminal background check.  The offer will be withdrawn if the 
results are unacceptable.”   

 

4. Final offer letters will state:  “Please be advised that the District will be informed of 
any future convictions and/or arrests being actively prosecuted.”   

 

5. Notification of Subsequent Convictions:  Once employees are in the Live Scan system, the 
DOJ notifies the District of subsequent convictions and/or arrests being actively 
prosecuted.  Any employment action taken based on the results of these notifications will 
be on a case by case basis, based on the severity of the offense and relevancy to the 
employee’s position. 

 
Conducting Criminal Background Checks: Criminal background checks will be initiated and 
managed by Human Resources.  The following process and roles apply: 
 

1. Custodian of Records (COR):  The Business Services Work Group Manager will identify 
at least one Human Resources employee as the COR.  Another member of HR will be 
assigned as backup to ensure coverage if a criminal background check is necessary during 
the COR’s absence.  

 
2. The COR is responsible for the security, storage, dissemination and destruction of the 

criminal records furnished to the District and serves as the primary contact for the DOJ. A 
key component of this role involves keeping information confidential except on a need-to-
know basis.  
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3. COR applicants must: 1) be at least 18 years old, and 2) complete and submit the 
Custodian of Records Application Form (BCIA 8374) in accordance with DOJ 
procedures. 
 

4. Confirmation will be denied or revoked on applicants convicted of a felony offense or any 
other offense that involves moral turpitude, dishonesty, fraud or that impacts the 
applicant’s ability to perform the duties or responsibilities of a COR. 
 

5. The COR and backup must sign and return to the DOJ the DOJ’s Use of Applicant 
Criminal Offender Record Information form that lists the COR duties, and the DOJ’s 
Employee Statement/Use of Applicant Criminal Offender Record Information form. 

 
6. The status of the individual serving as the agency COR must be renewed annually, by 

March 1st. All authorized agencies must reaffirm the status of the COR by submitting the 
BCIA 8375 - Annual Custodian of Records Notification to the Department of Justice 
(DOJ). 
 
 

7. Steps for Completing Check:   
a. In State Candidates:  

· Securing Consent:  Employment finalist(s) completes consent form and  
Applicant Submission form, and is directed to Live Scan facility. 
· Live Scan facility electronically transmits fingerprints to DOJ. 
· The BCC accesses results via the DOJ Secure Mail Server System (SMSS). 

 
b. Out of State Candidates:  

· Candidates must be provided with a FD258 hard copy card.  
· HR works with the candidate to accomplish background check with candidate’s 

local law enforcement.   
· Results are forwarded by the DOJ to the COR.  

 
8. Making Decisions:   

a. If the background check reveals a conviction relevant to the position, the individual 
may be disqualified from holding the position.   

b. Factors considered when reviewing a prospective employee’s particular situation 
include nature and gravity of the criminal offense, whether the conviction was 
revealed by the applicant, time since the convictions and/or completion of the 
sentence, nature of the duties and responsibilities of the job, and subsequent record of 
performance and behavior on recent jobs. 

c. Factors considered when subsequent notification of conviction/active prosecution of 
conviction is received for a current employee include whether the conviction was 
revealed by the employee, the nature and gravity of the criminal offense, record of 
performance and behavior during USD employment, and nature of the duties and 
responsibilities of his/her job. 
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d. As needed, the COR will consult with appropriate management representatives on any 
issues arising from criminal background checks. 

e. The COR notifies will consult with Work Group management as to whether the 
checked individual may be hired/continue in the current appointment.  In all cases, the 
BCC will keep the background check results confidential except on a need-to-know 
basis. The hiring Work Group Manager will make the final decision.  

f. An applicant will be provided with the results of the criminal background check if an 
adverse action (will not be hired) will be taken based on the check results.  If an 
applicant disagrees with the findings of the check, they will be given a “reasonable” 
opportunity to dispute what was found.  

 
9. Record-keeping: 

a. Criminal Offender Record Information (CORI) shall be accessible only to the COR, 
back-up, and Executive Team.    

b. Criminal record history information, including responses that no criminal record 
history exists, shall be used solely for the purpose for which it was requested and may 
not be reproduced for secondary dissemination. 

c. CORI may not be stored electronically or in any manner, and will be destroyed after 
the hiring or personnel action determination. Only the State Identification Number 
(SID) will be recorded on the Request for Live Scan Service Applicant Submission 
form (BCII 8016) maintained in employee personnel files. 

d. The information provided by the Department of Justice will be maintained in a secured 
area/locked cabinet separate from the employee personnel file and be used only for the 
purpose for which it was acquired. 

e. Staff members with access to CORI must receive training and counseling on the 
handling of criminal offender record information and sign an employment statement 
form acknowledging an understanding of the criminal penalties for the misuse of 
criminal offender record information.   

f. The COR/designee will immediately send a “No Longer Interested Notification” form 
(BCII 8302) to the Department of Justice when employment is terminated or the 
applicant is not hired. 
 

General Manager’s Responsibility 
The General Manager shall: 
· Understand and enforce this policy 
· Be fingerprinted and have a criminal history clearance 
· Have on file a signed copy of theCriminal Offender Record Information Policy/Use of 

Applicant Criminal Offender Record Information form which describes the overall 
responsibility for the administration of CORI and  acknowledges an understanding of 
penalties associated with the misuse of CORI. 

 
Business Services Responsibility 
Business Services will initiate criminal background checks immediately upon identification of 
the finalist(s) for an employment vacancy.  Business Services will ensure that all CORI remains 
confidential and is destroyed immediately upon making the appropriate employment decision 
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Custodian of Records (COR) Responsibility 
The COR will ensure that: 
1. The information provided by the DOJ is not disseminated to any other person or agency not 

authorized by law. 
2. All personnel/individuals with access to CORI have a fingerprint background clearance 

record check completed through the DOJ. 
3. All personnel/individuals with access to CORI will have a signed “Employee Statement/Use 

of Applicant Criminal Offender Record Information” form on file acknowledging an 
understanding of laws prohibiting its misuse. 

4. All personnel/individuals with access to CORI are trained in the secure handling, storage, 
dissemination, and destruction of CORI. 

5. A written policy for securing access, storage, dissemination, and destruction of criminal 
record information.   

6. Maintain the information provided by the DOJ in a secured area/locked cabinet separate from 
employee personnel files. 

7. CORI is used only for the purpose for which it was acquired. 
8. The DOJ is notified upon any change of agency name, address, telephone number, fax 

number, Custodian of Records, and contact person. 
9. The “No Longer Interested Notification” form is sent to DOJ, when applicable. 
10. A new updated “Live Scan Subscriber Agreement” form is sent to the DOJ Upon changed of 

the District’s General Manager (“agency official). 
 

 
Management Responsibility 
Management will ensure that: 
1. A statement regarding the requirement for a criminal background check as a condition of 

employment is contained in all job vacancy announcements and conditional offer letters. 
2. All employees receive a copy of this policy, and information and training on the Criminal 

Background Check Policy, during New Employee Orientation. 
3. Every Work Group Manager of covered employees receives training on the Criminal 

Background Check Policy and procedures. 
4. All records relating to this program are kept confidential, and CORI are destroyed 

immediately upon making an employment decision. 
5. All requirements of this program are followed. 
 
Employee Responsibility 
After implementation of this policy, each covered employee is required to comply with the 
program.  Any covered employee who is convicted of a crime, or being actively prosecuted for a 
criminal charge, should notify his/her Coach. There will be no penalty to the employee for 
providing this notice; however, resulting employment action for a conviction will be handled on 
a case-by-case basis. 
 
References and Notes 
California Penal Code, Section 11105 
Labor Code Section 432.7 
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The Department of Justice Bureau of Criminal Identification and Information Live Scan Request 
Packet 
 
Supersedes policy dated:  8/07; 10/10 
 
Approved by:   USD Board of Directors 
Author/owner:  Business Services Manager 
Reviewers:   Executive Team, Human Resources Administrator 
Notify Person:  Business Services Manager 
Revision frequency:  Every 3 years 
Next Review:   10/12/2016 
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Directors 
Manny Fernandez 
Tom Handley 
Pat Kite 
Anjali Lathi 
Jennifer Toy 
  
Officers 
Richard Currie 
General Manager 
District Engineer 
  
David M. O’Hara 
Attorney 

 
DATE: January 13, 2014 
 
TO:    Board of Directors - Union Sanitary District 
   
FROM: Richard B. Currie, General Manager 
  Tom Graves, Assistant to the General Manager       
     
SUBJECT: Agenda Items No. 10 & 11 - Meeting of January 13, 2014 
 
 10. RESOLUTION NO. 2723, ORDERING, CALLING, PROVIDING 

FOR AND GIVING NOTICE OF A GENERAL ELECTION TO BE 
HELD IN UNION SANITARY DISTRICT, ALAMEDA COUNTY, 
CALIFORNIA, ON JUNE 3, 2014 FOR THE PURPOSE OF 
ELECTING TWO DIRECTORS; AND 

 
 11. RESOLUTION NO. 2724, ORDERING THE CONSOLIDATION 

OF THE UNION SANITARY DISTRICT GENERAL ELECTION ON 
JUNE 3, 2014 WITH THE DIRECT PRIMARY ELECTION TO BE 
HELD ON JUNE 3, 2014, AND REQUESTING THE BOARD OF 
SUPERVISORS OF THE COUNTY OF ALAMEDA TO 
CONSOLIDATE SAID GENERAL DISTRICT ELECTION WITH 
THE SAID DIRECT PRIMARY ELECTION TO BE HELD ON SAID 
DATE. 

                                     
RECOMMENDATION: 
  
Adopt Resolution No. 2723 and Resolution No. 2724, and authorize staff to notify 
the Alameda County Registrar of Voters of the District’s intention to consolidate 
the election with the County. 
 
BACKGROUND: 
 
On June 3, 2014, Alameda County will conduct its direct primary election.  It is 
customary to consolidate the District’s general election with the primary election. 
 
Once adopted, the Notice of Consolidation will be filed with the Registrar of 
Voters. 
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The filing period for candidates for the two District Board of Directors positions 
runs from February 10, 2014 at 8:30 a.m. through March 7, 2014 at 5:00 p.m. If 
an Incumbent Director does not file a Declaration of Candidacy by the end of the 
Nomination Period, the Nomination Period will be extended for five calendar days 
through Wednesday, March 12, 2014 at 5:00 p.m. 
 
In accordance with previously established District policy, candidates must pay for 
their own optional Statement of Qualifications.  Advance payment is requested by 
the Registrar of Voters for this optional statement to be published.  
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RESOLUTION NO. 2723 
 

RESOLUTION  ORDERING, CALLING, PROVIDING FOR, AND GIVING 
NOTICE OF A GENERAL ELECTION TO BE HELD IN UNION SANITARY 

DISTRICT, ALAMEDA COUNTY, CALIFORNIA, ON JUNE 3, 2014 
FOR THE PURPOSE OF ELECTING TWO DIRECTORS 

 
 
 

BE  IT  RESOLVED  AND  ORDERED  BY  THE  BOARD  OF  DIRECTORS  OF 
UNION SANITARY DISTRICT, Alameda County, California, as follows: 

 
SECTION 1: That an election is hereby ordered and called to be held; and, 

NOTICE IS HEREBY GIVEN 

that said election will be held in UNION SANITARY DISTRICT, Alameda County, California, 
on Tuesday, June 3, 2014, at the time for the holding of the Direct Primary Election provided 
for by §2501 of the Elections Code, State of California, for the purpose of electing 

 
ONE DIRECTOR, WARD 3, SEAT 1; FREMONT 

ONE DIRECTOR, WARD 3, SEAT 3; FREMONT 
 
to hold office for the term prescribed  by law and until the election and qualifications  of their 
successors.  Term of office for Seats 1 and 3 are for four years, expiring in June 2018. 

 
SECTION 2:  The election hereby called and ordered to be held in said District, 

including  the  nomination   of  candidates   and  the  election  of  Directors   and  all  matters 
pertaining thereto shall be held and conducted and the results ascertained,  determined, and 
declared in accordance with the applicable provisions of the Health and Safety Code and 
Elections Code and substantially  as herein prescribed and in all other respects as nearly as 
practicable in conformity to the general election laws of the State of California. 

 
 

SECTION 3:  Two Directors shall be elected from Ward Three, as defined in 
Union Sanitary  District  Ordinance  No. 33, at said election,  for the term prescribed  by law. 
Said Directors shall be residents and registered voters of said UNION SANITARY DISTRICT 
and from the geographical area of the respective Ward each candidate seeks to represent. 
The ballot shall contain the names  of the persons nominated  for the office  of Director of 
UNION SANITARY  DISTRICT.   Candidates  shall declare  their candidacy;  election  returns 
shall be canvassed;  the election shall be held and conducted; the results shall be declared; 
and the certificates  of election  shall be issued in the  same manner  as the Declaration  of 
Candidacy,   election,   canvassing   of  returns,  declaration   of   results,   and   issuance   of 
Certificates of Election for County Officers are made, declared, held, conducted, and issued 
consistent with the provisions  of the Elections Code of California and §6580.1 of the Health 
and Safety Code of California. 

 
SECTION 4:     The  election   provided  for  herein   is  ordered   consolidated   in 

accordance   with  law,  with  the  Direct  Primary  Election   provided  for  by  §2501  of  said 
Elections  Code to be held  in the County  of Alameda  and  in the  territory  of said UNION 
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SANITARY DISTRICT on June 3, 2014; and the Board of Supervisors of Alameda County is 
authorized to cause the canvass of the returns of said District election and certify the results 
of  said canvass to  the  Board of Directors of UNION SANITARY DISTRICT;  and such 
election within the area of said District shall be held in all respects as if there were only one 
election; and only one form of ballot shall be used thereat; and the election precincts, polling 
places, and voting booths shall in every case be the same; and there shall be only one set 
of election officers in each of the precincts, and they shall be those selected and designated 
by the Board of Supervisors of Alameda County, California, for said Direct Primary Election. 

 
SECTION 5:  Official petitions for eligible candidates desiring to file for each said 

office may be obtained from the office of the Registrar of Voters.   Appointment to each 
elective office will be made as prescribed by §23520 of the Elections Code of California in 
the event there are no nominees for any specific seat or seats and a petition for an election 
is not filed within the time prescribed by §23520 of the Elections Code of California.  In the 
event of a tie vote, said tie shall be resolved by lot. 

 
SECTION 6:   At the next regular meeting of the Board of Directors of UNION 

SANITARY DISTRICT held after the receipt of the returns of the canvass by the Board of 
Supervisors of Alameda County, California, the Board of Directors of said District shall 
determine the results of said election and shall cause to be spread upon the minutes of said 
Board of Directors a statement of the results of said election as ascertained by said 
canvass, giving the total votes cast for each candidate for office of Director voted upon at 
said election. 

 
On motion duly made and seconded, this resolution was adopted by the following 

vote on January 13, 2014: 
 

AYES: 
NOES: 
ABSENT: 

Fernandez, Handley, Kite, Lathi, Toy 

ABSTAIN:  
 
 
 
 

 
 
 
 

 
 
ANJALI LATHI 
President, Board of Directors 
Union Sanitary District 

 
 
 
 

JENNIFER TOY 
Secretary, Board of Directors 
Union Sanitary District 

 
 
 
 
 
 
 
 
 
 
 
 

Adopted January 13th, 2014 
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RESOLUTION NO.  2724 
 

RESOLUTION ORDERING  THE CONSOLIDATION OF THE UNION SANITARY 
DISTRICT GENERAL ELECTION ON JUNE 3, 2014, WITH THE DIRECT 

PRIMARY ELECTION TO BE HELD ON JUNE 3, 2014, AND REQUESTING THE 
BOARD OF SUPERVISORS  OF THE COUNTY OF ALAMEDA TO 

CONSOLIDATE SAID GENERAL DISTRICT ELECTION WITH THE SAID DIRECT 
PRIMARY ELECTION TO BE HELD ON SAID DATE 

 
 

WHEREAS,   the B o a r d   of  Directors  of  the  UNION  SANITARY   DISTRICT   of  Alameda 
County, State of California, has called a General District Election to be held in said District on June 3, 
2014, for the purpose of electing a successor  for each of the two (2) members  whose terms are about to 
expire; and 

 
WHEREAS,  the  Board  of  Directors  of  UNION  SANITARY  DISTRICT   has  declared  its 

intention that all General District Elections for the election of Directors be consolidated  with and held on 
the same date as the Direct Primary Election is to be held in accordance  with §6580.1 of the Health and 
Safety Code of the State of California;  now, therefore, be it 

 
RESOLVED as follows: 

 
1.  That the General District Election to be held on June 3, 2014, in the UNION SANITARY 

DISTRICT,  of Alameda  County,  shall be and the same hereby is consolidated  with the Direct Primary 
Election to be held on said date; 

 
2.  Pursuant to the provisions  of §23302 of the Election Code of the State of California,  the 

Board of Directors  of the UNION SANITARY  DISTRICT hereby requests  the Board  of Supervisors  of 
Alameda County, California,  to consolidate,  in accordance  with the law, the General  District  Election 
ordered and called to be held on June 3, 2014,  with the Direct Primary  Election  to be held on June 3, 
2014, as provided  by  §2501  of the Elections  Code  and §6580. 1 of  the Health  and  Safety  Code  of 
California; 

 
3.  Any candidate  filing a candidate's  statement of qualifications  pursuant  to §10012  of the 

California Elections Code shall pay the actual prorated costs of printing and handling said candidate's 
statement  as provided  therein.   Such payment is to be made in advance  to the Registrar  of Voters. 
Said candidate’s statement shall contain no more than 200 words.   Candidates will not be permitted to 
submit other materials to be sent with the sample ballot and voter's pamphlet. 

 
On motion duly made and seconded, this resolution was adopted by the following vote on 

January 13, 2014: 
 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

Fernandez, Handley, Kite, Lathi, Toy 
 
 
 
 
 
                          ANJALI LATHI, President 

Board of Directors 
Union Sanitary District 

 
ATTEST: 

 
 

JENNIFER TOY, 
Secretary 
Board of Directors 
Union Sanitary District 

 
 
 
 
Adopted January 13th, 2014 
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DATE: January 6, 2014 
 
MEMO TO: Board of Directors - Union Sanitary District 
 
FROM: Richard B. Currie, General Manager/District Engineer 
 Sami Ghossain, Manager of Technical Services 
 Raymond Chau, CIP Coach 
 Chris Elliott, Associate Engineer 
 
SUBJECT: Agenda Item No. 12 - Meeting of January 13, 2014 

Resolution No. 2725, Accepting the Construction of the I-680 at 
Sabercat Rd. Sanitary Sewer Relocation Project from Ranger 
Pipelines, Inc. and Authorizing the Attorney for the District to 
Record a Notice of Completion 

 
Recommendation 
 
Staff recommends the Board accept the construction of the I-680 at Sabercat Rd. 
Sanitary Sewer Relocation Project from Ranger Pipelines, Inc. by resolution, and 
authorize the Attorney for the District to file a “Notice of Completion” with the Alameda 
County Recorder’s Office.   
 
Background 
 
On April 22, 2013, the Board awarded a Construction Contract to Ranger Pipelines, Inc. 
for the construction of the I-680 at Sabercat Rd. Sanitary Sewer Relocation Project in 
the amount of $1,804,245.  The Project’s purpose was to replace the existing 12-inch 
diameter sewer crossing under Interstate 680 at Sabercat Road.  The Project included 
990 linear feet of 12-inch diameter sanitary sewer inside a 48-inch steel casing installed 
by a tunnel boring machine, construction of two (2) new manholes, and abandonment of 
1,024 linear feet of 12-inch diameter sanitary sewer and three (3) manholes.  Please 
refer to the attached Exhibit A – Project Location map.  The Project was designed by 
West Yost & Associates. 
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Construction Contract 
 
Staff issued the Notice to Proceed to Ranger Pipelines, Inc. on May 8, 2013.  The 150-
day project was scheduled to be completed on October 4, 2013.  Staff granted a time 
extension of 47 additional days in Contract Change Order No. 1, and Ranger Pipelines, 
Inc. substantially completed the project on November 20, 2013.  Staff awaited the 
cellular concrete laboratory test results, which were received on December 11, 2013, 
before recommending project acceptance by the Board.  Brown & Caldwell provided 
construction management services for the project. 
 
Change Orders 
 
The project includes two (2) Change Orders at a total cost of $5,527.90, which is 
approximately 0.31% of the original contract amount.  All negotiations have been 
finalized and the Change Orders have been executed.  A description of Change Order 
No. 1 follows. 
 

Change Order No. 1 
 
Contract Change Order No. 1 is a non-compensable contract time extension of 
47 calendar days.  The change order is a negotiated project settlement 
agreement between the District and Ranger Pipelines that resolves all disputes, 
mainly the costs associated with extra work and delays due to Ranger Pipelines 
encountering unforeseen concrete obstructions during the tunneling operation, 
and additional construction management efforts by the District consultant.  
 
 

A summary of the change orders is shown in Table 1:  
 

   Table 1 
Change Order Summary 

 
No. Description Amount 
1 Time Extension and Resolution of All Disputes $0.00 
2 Balancing Change Order $5,527.90 

Change Order Total (Approx. 0.31% of Contract Amount) $5,527.90 
 
 
Punchlist work is nearly completed and the District has assumed beneficial use of the 
Project. 
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Staff recommends the Board accept the construction of the I-680 at Sabercat Rd. 
Sanitary Sewer Relocation Project from Ranger Pipelines, Inc. by resolution, and 
authorize the Attorney for the District to file a “Notice of Completion” with the Alameda 
County Recorder’s Office.   
 
 
RBC/SG/RC/CE;ks 
 
 
Attachments: Resolution 

Notice of Completion 
Location Map 
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RESOLUTION NO. 2725 
 

ACCEPTING THE CONSTRUCTION OF THE 
I-680 AT SABERCAT RD. SANITARY SEWER RELOCATION PROJECT 

FROM 
RANGER PIPELINES, INC. 

LOCATED IN FREMONT, CALIFORNIA 
 
 RESOLVED:  That the Board of Directors of the UNION SANITARY 
DISTRICT that it hereby accepts the I-680 at Sabercat Rd. Sanitary Sewer 
Relocation Project from Ranger Pipelines, Inc., effective January 13, 2014, and 
be it.   
 
 FURTHER RESOLVED: That the Attorney for the District is authorized to 
file a “Notice of Completion” for the project. 
 
 
 
 
 On motion duly made and seconded, this resolution was adopted by the 
following vote on January 13, 2014: 
 
 AYES: 
 
 NOES: 
 
 ABSENT: 
 
 ABSTAIN: 
 
 
   
 ANJALI LATHI 
 President, Board of Directors 
 Union Sanitary District  
 
 
Attest: 
 
 
 
  
JENNIFER TOY 
Secretary, Board of Directors 
Union Sanitary District 
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RECORDED AT REQUEST OF, 
AND WHEN RECORDED  
RETURN TO: 
 
 
 DAVID M. O’HARA 
 Attorney At Law 
 975 Centennial Drive 
 Brentwood, CA 94513 
 
 

NO RECORDING FEE – PER GOVERNMENT CODE SECTIONS 6103 & 27283 
  
 

NOTICE OF COMPLETION 
 
 
NOTICE IS HEREBY GIVEN by the UNION SANITARY DISTRICT, Alameda County, 
California, that the work hereinafter described, the contract for the construction of which 
was entered into on April 22, 2013, by said District and RANGER PIPELINES, INC., 
1790 Yosemite Ave., San Francisco, CA 94124, Contractor for the Project, “I-680 AT 
SABERCAT RD. SANITARY SEWER RELOCATION PROJECT,” was substantially 
completed on November 20, 2013, and accepted by said District on January 13, 2014. 
 
The name and address of the owner is the UNION SANITARY DISTRICT, at  
5072 Benson Road, Union City, CA  94587. 
 
The estate or interest of the owner is:  BENEFICIARY OF RECORDED PUBLIC 
UTILITY EASEMENTS. 
 
The description of the site where said work was performed and completed is near 
Sabercat Road and near Osgood Common in the City of Fremont, County of Alameda, 
State of California. 
 
The undersigned declares under penalty of perjury that the foregoing is true and correct. 
 
Executed on __________________________ at UNION CITY, CALIFORNIA. 
 
 
 
 
 ________________________ 
 DAVID M. O’HARA, Agent of the 
 UNION SANITARY DISTRICT 
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DATE: January 6, 2014 
 
MEMO TO: Board of Directors - Union Sanitary District 
 
FROM: Richard B. Currie, General Manager/District Engineer 
 Sami Ghossain, Manager of Technical Services 
 Raymond Chau, CIP Coach 
 Curtis Bosick, Associate Engineer 
 
SUBJECT: Agenda Item No. 13 - Meeting of January 13, 2014 

Resolution No. 2726, Accepting the Construction of the Cast Iron 
Lining Project, Phase V from Southwest Pipeline & Trenchless 
Corp. and Authorizing the Attorney for the District to Record a 
Notice of Completion 

 
Recommendation 
 
Staff recommends the Board accept the construction of the Cast Iron Lining Project, 
Phase V from Southwest Pipeline & Trenchless Corp. by resolution, and authorize the 
Attorney for the District to record a “Notice of Completion” at the Alameda County 
Recorder’s Office. 
 
Background 
 
On May 28, 2013, the Board awarded a Construction Contract to Southwest Pipeline & 
Trenchless Corp. (Southwest) for the construction of the Cast Iron Lining Project, Phase 
V (Project) in the amount of $385,424.  The Project’s purpose was to rehabilitate cast 
iron sanitary sewer pipes by installing cured-in-place (CIPP) liners.  The Project 
included twenty four (24) of the most corroded cast iron segments.  Please refer to the 
attached map for the locations of these spot repairs.  The Project was designed by in-
house staff. 
 
Construction Contract 
 
Staff issued the Notice to Proceed to Southwest on June 24, 2013.  The 105-day project 
was scheduled to be completed on October 6, 2013.  Staff granted a time extension of 
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five (5) additional days to complete Contract Change Order No. 1, and Southwest 
substantially completed the project on October 10, 2013.  Staff awaited the cured-in-
place pipe laboratory test results, which were received on December 20, 2013, before 
recommending project acceptance by the Board.  The Covello Group and USD staff 
provided construction management services for the project. 
 
Change Orders 
 
The Project included one (1) change order in the amount of $13,198.00, which is 
approximately 3.4% of the original contract amount.     
 
Contract Change Order No. 1 was for extra work associated with unforeseen 
groundwater infiltration at Site No. 2. On September 18, 2013, Southwest performed its 
pre-installation video inspection of Site No. 2 and discovered two locations of infiltration 
that would prohibit them from installing a CIPP liner. Southwest did not anticipate any 
repair work at the time, so on September 24, 2013, District’s Collection Services staff 
performed spot repairs by patch lining both locations. However, on September 26, 2013, 
when Southwest re-mobilized to perform the liner installation, groundwater infiltration 
was observed in a new location which again prohibited them from performing the 
work.  Southwest was prepared to do repair work at that time and a patch liner was 
installed ahead of the contract work. Staff negotiated Change Order No. 1 to include all 
of the additional costs associated with the first unsuccessful attempt, as well as the 
costs of patch lining the location of infiltration prior to successfully installing the full 
length CIPP liner.  

 
Following the installation of a sectional cured-in-place liner at Site No. 13, it was 
discovered by District staff that Southwest had inadvertently covered a resident’s lateral 
connection.  District staff took immediate action and coordinated with Southwest to have 
a crew onsite the following morning to reinstate the connection. There were minor 
damages incurred by the homeowner and a claim was filed to recover the costs 
associated with these damages and the cost of calling out a plumber. In addition to the 
homeowner’s costs, staff tracked all of the costs incurred by the District and received a 
reimbursement for $1,433 from Southwest. 
 
The Contractor has completed all work on the Punchlist and the District has assumed 
beneficial use of the Project.   
Staff recommends the Board accept the construction of the Cast Iron Lining Project, 
Phase V from Southwest Pipeline & Trenchless Corp. and authorize the Attorney for the 
District to record a “Notice of Completion” at the Alameda County Recorder’s Office. 
 
RBC/SG/RC/CB;ks 
 
Attachments: Resolution 

Notice of Completion 
Site Location Map 
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RESOLUTION NO. 2726 
 

ACCEPTING THE CONSTRUCTION OF THE 
CAST IRON LINING PROJECT, PHASE V FROM 
SOUTHWEST PIPELINE & TRENCHLESS CORP. 

LOCATED IN UNION CITY, CALIFORNIA 
 
 RESOLVED:  That the Board of Directors of the UNION SANITARY 
DISTRICT hereby accepts the Cast Iron Lining Project, Phase V from Southwest 
Pipeline & Trenchless Corp., effective January 13, 2014; and be it 
 
 FURTHER RESOLVED:  That the attorney for the District is authorized to 
file a “Notice of Completion” for the project. 
 
 
 
 
 
 On motion duly made and seconded, this resolution was adopted by the 
following vote on January 13, 2014: 
 
 AYES: 
 
 NOES: 
 
 ABSENT: 
 
 ABSTAIN: 
 
 
   
 ANJALI LATHI 
 President, Board of Directors 
 Union Sanitary District  
 
 
Attest: 
 
 
 
  
JENNIFER TOY 
Secretary, Board of Directors 
Union Sanitary District 

Page 60 of 100



 
 
RECORDING REQUESTED BY 
AND WHEN RECORDED 
RETURN TO: 
 

DAVID M. O’HARA 
 Attorney At Law 
 975 Centennial Drive 
 Brentwood, CA 94513 
 
 

NO RECORDING FEE – PER GOVERNMENT CODE SECTIONS 6103 & 27283 
  
 

NOTICE OF COMPLETION 
 
NOTICE IS HEREBY GIVEN BY UNION SANITARY DISTRICT, Alameda County, California, 
that the work hereinafter described, the contract for the construction of which was entered into 
on May 29, 2013, by said District and SOUTHWEST PIPELINE & TRENCHLESS CORP., 
Contractor for the Project, “CAST IRON LINING PROJECT, PHASE V,” was substantially 
completed on October 10, 2013, and accepted by said District on January 13, 2014. 
 
The name and address of the owner is UNION SANITARY DISTRICT, at 5072 Benson Road, 
Union City, CA  94587. 
 
The estate or interest of the owner is:  FEE SIMPLE ABSOLUTE. 
 
The description of the site where said work was performed and completed is at various locations 
in the City of Union City, County of Alameda, State of California. 
 
The undersigned declares under penalty of perjury that the foregoing is true and correct. 
 
Executed on __________________________ at UNION CITY, CALIFORNIA. 
 
 
 
 
 ________________________ 
 DAVID M. O’HARA,  
 Agent of UNION SANITARY DISTRICT 
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SITEIO CITY 

SITE 1 UNION CITY 

SITE2 UNION CITY 

SITE3 UNION CITY 
SITE4 UNION CITY 

SITES UNION CITY 

SITE6 UNION CITY 

SITE7 UNION CITY 

SITES UNION CITY 

SITE9 UNION CITY 

SITE 10 UNION CITY 

SITE11 UNION CITY 

SITE 12 UNION CITY 

SITE13 UNION CITY 

SITE14 UNION CITY 

SITElS UNION CITY 

SITE 16 UNION CITY 

SITE17 UNION CITY 

SITE 18 UNION CITY 

SITE19 UNION CITY 

SITE20 UNION CITY 

SITE21 UNION CITY 

SITE22 UNION CITY 

SITE23 UNION CITY 

SITE24 UNION CITY 
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DATE: December 17, 2013 
 

MEMO TO: Board of Directors - Union Sanitary District 
 

FROM: Richard Currie, General Manager/District Engineer 
 Rich Cortes, Manager of Business Services 
 Todd Jacob, IT Administrator   

SUBJECT: Agenda Item No. 14 – Meeting of January 13, 2014 
Information Item: EMC SAN Early Replacement 

 

Recommendation  
 

Information only 
 

Background 
 

The EMC Storage Area Network (SAN) device that stores most of the electronic data for 
the District was replaced one year early.  The defined replacement cycle for the SAN is 
five years and we replaced it after four years.  This early replacement was driven by the 
need for increased storage, rising maintenance costs, and end of year price discounts 
for a new SAN.   
 

The replaced SAN was running out of storage capacity.  Additional capacity would cost 
$17,500 but would only be used for one year because this additional capacity would not 
work with a new SAN.  The new SAN purchased included increased storage capacity. 
 

Three years of support and maintenance was included with the purchase of the 
replaced SAN.  The support and maintenance costs for year four was $11,052 and year 
five was quoted at $15,522.  The new SAN was purchased with five years of support 
and maintenance to avoid rising maintenance costs in the future.  In addition, three 
months of support and maintenance valued at $3,880 are provided for free on the 
replaced SAN to allow time to migrate data to the new SAN.  
 

The budget for a new SAN purchase in FY15 was $70,000.  The new SAN cost was 
quoted at $103,077.  This price was reduced based on Western States Contracting 
Alliance (WSCA) pricing, a new product launch discount of $22,032, and a trade-in 
credit of $10,000 for a net cost of $71,045. 
 

Attachments: 
None 
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